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INTRODUCTION 

This document will provide the rules of operation for GPA chapters and 
subchapters. 

September 7, 1993 
 
TO: GPA Officers and Board of Directors 
 
 
At long last, the much needed GPA Policy and Procedure manual is finally a reality. It 
is our sincere hope that you will read it and use it. 
 
This manual will be an ongoing endeavor for all of GPA. If you see areas which you 
feel should have additions or changes, just refer to the section in the manual which tells 
you how to go about requesting modifications. 
 
Please, please make the manual available to your Chapter's officers, board of directors and 
representatives. Make as many copies as is needed for your local organization. If you 
are sponsoring a properly functioning sub-chapter, check with our committee to see if 
there are any available copies of the manual. If there are available copies we will need 
to ask you for reimbursement of materials and mailing costs. 
 
This manual will be a topic of discussion at the 1993 annual conference to be held in Palm 
Beach, Florida, October 22 - 24. If you are planning to attend the 
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conference, you will want to review the manual with your chapter members prior to the 
meeting. 
 
Joan L. Headland, Chairperson & Co-authorLou Batdorf, Member & Co-author 
GPA Arizona GPA Wheeling Downs 
P.O. Box 1879 P.O. Box 391 
Cottonwood, AZ 6326-1879 Martins Ferry, OH 43935-0391 
(602) 646-5157 (614) 633-0128 

The target audience for this document is Board of Directors and Officers for GPA and 
the subchapters. 

GPA0
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This Chapter will review all the Policies and Procedures you as GPA subchapters must 
adhere to. 

���� ���������	
	����	�
 

Prev. 2-1-00 
Rvsd. 11-14-00 

The primary purpose of Greyhound Pets of America is to find responsible loving homes for 
greyhounds which fail to qualify or no longer qualify for the racetrack. GPA acquaints the 
public with the desirability of greyhounds as pets and informs them of the availability of these dogs 
for adoption. The philosophy of GPA is to work very closely with the greyhound industry to 
ensure that only those dogs with the highest degree of pet potential are placed for adoption. 

���� 
��������	��
��
 

Prev. 4-1-93 
Rvsd. 2-1-00 

GPA chapter must be willing to work within the established framework of the organization and be 
accountable to the National officers and the Board of Directors. 

 
No individual or group of individuals may represent themselves as GPA unless they are 
associated with an existing chapter or the national organization. 
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GPA is politically neutral and is neither pro nor anti-racing and is interested only in finding 
good homes for greyhounds. 

 
In talking to the press or TV/radio media, GPA representatives are required to remain 
factual on all issues and when possible steer the conversation towards how good the dogs 
are as pets. 

 
While dealing truthfully with the press on the negative issues about greyhound racing, a 
GPA rep can best serve the greyhounds by placing the emphasis on the dogs' qualities as 
pets. 

 
GPA will keep statistics of the number of dogs placed, but the quality of homes found 
will take precedence over the quantity of dogs placed. 

1.3 Methods of Operation 
 

Prev. 8-31-93 
Rvsd. 9-25-99 

1.3.1 GPA Organization 

Greyhound Pets of America, a nonprofit public benefit corporation, was founded April 4, 
1987 by a group of people highly experienced in the placement of ex-racing greyhounds. 

 
Greyhound Pets of America is a California nonprofit public benefit corporation and a 
501(c)(3) organization with tax deductibility for donations. GPA, a democratic self-
governed organization which believes in a system of frequent checks and balances, is 
regulated by Corporate Bylaws and a Policy and Procedure manual. Both of these 
comprehensive documents are the result of diligent efforts by GPA's own members. 

 
GPA relies totally on volunteers. Individuals throughout the United States have 
organized chapters and sub-chapters to operate in specific geographic regions. Some 
greyhound race tracks have chosen GPA to handle their track adoption programs. Each 
chapter elects and is represented by a delegate who has one vote on the Board of 
Directors of the national organization. Chapters retain their own autonomy while 
operating within the rules and guidelines of the national structure. 

 
Greyhound Pets of America, although not affiliated with any other adoption referral 
network or other greyhound adoption group, shares referrals and pertinent information with 
other organizations. GPA considers cooperation with other 
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reputable greyhound placement groups to be another means in helping with the welfare 
of the greyhound. 

1.3.2 Greyhound Placement 

1.3.2.1 Acquisition of Greyhounds 

Greyhound Pets of America receives greyhounds into its adoption programs primarily from 
greyhound race tracks throughout the United States. GPA may also accept dogs directly 
from greyhound farmers, breeders, owners, other placement groups and local pounds or 
shelters. 

 
Occasionally, a greyhound previously adopted will be returned. GPA's policy is to accept 
returned greyhounds back into the adoption program. 

 
When receiving ownership of NGA-registered greyhounds, the receiving GPA 
representative should, where possible, have an ownership transfer or release form 
signed by the registered owner or agent thereof, acknowledging transfer of the dog to the 
GPA placement program. In the case of transfers between a GPA chapter and a fellow 
chapter or another adoption group, the ownership transfer form must also be used in order 
to clarify who has responsibility for the dog and to provide traceability. The new owner 
assumes responsibility for the hound's welfare as of the date the transfer is signed. Any 
known medical or behavioral information should be made available to the receiving party, 
but no liability for existing conditions is assumed by the transferring party unless he or she 
accepts such responsibility in writing at the time of transfer. 

1.3.2.2 Greyhound Holding Faiclities 

The majority of GPA chapters have a means to hold several greyhounds waiting for 
adoption. There is a GPA holding kennel at some greyhound race tracks. There is 
reserved space at certain breeding farms and local kennels for holding GPA greyhounds. 
And there are numerous greyhound foster homes throughout the United States. It is not 
possible to generalize on the varied means of support for all the different types of 
greyhound holding facilities used by GPA. 

1.3.2.3 Training of GPA Representatives 

GPA001 Policies & Procedures 
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The GPA National organization directs the individual chapters to train their representatives 
in such areas as (but not limited to) home interviews, house and yard inspections, 
determining a greyhound's temperament, matching a greyhound to a potential owner and 
use of proper forms. The preferred autonomy of individual chapters does not entitle the 
National GPA organization to compel specific training methods for GPA representatives. 
However, there are several excellent training programs within the chapters and these 
chapters are advised to share them with others. 

1.3.2.4 Pre-screening Process 

A signed application form is filled out by every potential adopter and then reviewed by a 
GPA representative to determine the suitability of the applicant. The applicant is then 
notified that he qualifies for further investigation, or he is given the reason(s) why he does 
not. This first stage successfully eliminates many unsuitable applicants. 

 
Applicants who appear to qualify are interviewed by phone and later, if possible, visited in 
their home. The home visit, and extensive phone conversations, help to ensure that the 
circumstances in which the greyhound will be kept are appropriate. 

 
Advice and literature are given on the care of greyhounds and great effort is extended to 
match the greyhound with the household. This procedure is very important in that it 
enables GPA to assess which greyhound will be most suitable, having regard to 
temperament and character of both the dog and the applicant. 

1.3.2.5 Delivery of the Greyhound 

Prior to delivery, the greyhound will have a veterinarian check-up, inoculations, and be 
spayed/neutered (or a time period given the adopter to have the procedure performed). The 
greyhound will be wearing a GPA ID tag. Ideally, the GPA representative will deliver 
the greyhound to his new home. This affords a view of the dog in his new environment 
to verify that the match is indeed suitable. When circumstances prohibit a "home 
delivery", more reliance must then be placed on follow-up procedures. 

1.3.2.6 Conditions of Ownership 

The new owner of the greyhound will be required to sign an Adoption Agreement (or 
contract.) Contract statements, which could require an initial to denote understanding 
of and agreement to, may include any or all of the following: 
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A. The greyhound will be kept solely and exclusively as a pet and will not be used for racing, 
breeding or any form of medical research. 

B. If the greyhound was not spayed or neutered prior to adoption, this medical operation 
will be performed within 30 days and proof of the operation will be sent to GPA. 

C. If spaying or neutering of the greyhound was performed prior to adoption, at GPA's 
expense, the new owner will reimburse GPA. 

D. The greyhound will receive current vaccinations, heartworm preventative, dental care, 
routine fecal analysis, routine health examinations, healthy diet and overall good general 
care. All medical expenses on behalf of the greyhound will be solely the responsibility 
of the new owner. 

E. The greyhound will never be staked, tied or bound to any stationary object. Also, the 
greyhound will never be transported in the open bed of any vehicle. 

F. The greyhound will wear a collar, bearing identification at all times. GPA Chapters 
and Sub-chapters are required to provide each dog with a tag displaying the name of the 
Chapter, the identification number of the dog, and the national 800 number. Although, 
it is highly recommended the inclusion of a local number is optional. GPA will be 
notified immediately should the greyhound become lost or stolen, 

G. If problems develop which would prevent keeping the greyhound, GPA will be contacted 
and they will either assist in finding another home for the dog, or will take the dog back. 
The greyhound will not be given, sold or transferred to any animal shelter, pound, 
humane group, laboratory or individual. 

On the form, the new owner will agree to take full responsibility for any future liability 
concerning this greyhound and releases GPA, the registered owner, the 
leasing kennel and all others previously involved with this greyhound from any liability 
incurred this day forward for the greyhound. 

Finally, the new owner indicates that he understands that his ownership of the 
greyhound will be subject to the above conditions and that if they are broken in any 
way, Greyhound Pets of America will be fully authorized to repossess the greyhound. If 
immediate repossession is not possible, the new owner will be liable 
for all legal costs and expenses accrued in the repossession of the greyhound. 

Rev. 0, 5/30/01 Greyhound Pets of America Page 5 of 104 

 National  
 

GPA001 Policies & Procedures 



1.3.2.7 Follow-up Process 

Following the placement of a greyhound, the GPA representative will make phone calls to 
the adopter and will re-visit the home, if possible, at least once to ensure a smooth transition. 
Extra effort is made to ask questions relating to the specific household. For example, 
where other pets, young children, handicapped, or elderly are involved, it is particularly 
necessary to make certain that the greyhound has adjusted and that the family has a good 
working knowledge of canine behavior. 

 
Follow-up phone calls and/or visits are made as frequently as is determined necessary. Also, 
an occasional questionnaire may be sent to an adopter to gain more insight in future 
placements. 

1.4 Communications 
 

Prev. 8-31-93 
Rvsd. 9-25-99 

1.4.1 Internal 

The GPA Communique, published quarterly, is an internal newsletter to provide a means 
for better communications within the organization and to share pertinent information. 
News (within or without GPA) is gathered from chapters and forwarded to members 
on the editorial staff. 

1.4.2 Publicity 

The GPA Policy and Procedure Manual directs all representatives to maintain a positive 
attitude with the press regarding the placement of greyhounds and the greyhound racing 
industry as a whole. Statistics provided by GPA are those which relate to their own 
organization and the number of greyhounds which they have placed. 

 
Both the Communications Committee and the Corresponding Secretary play key roles in 
public relations. 

 
The Communications Committee handles publicity on a national scale and is 
mainly concerned with "getting the word out" regarding GPA and ex-racing 



greyhounds as pets. Individual chapters benefit from the publicity acquired by the 
committee, but they may also choose to obtain their own local publicity. 

 
The GPA Corresponding Secretary's address is the official address of the corporation 
for dealing with the public. Duties of the corresponding secretary include working 
directly with the Communications Committee to provide news releases, a GPA fact sheet 
and national advertising. 

���� ������������������������

The primary source of funds for Greyhound Pets of America is from greyhound adopters. 
Usually, a donation is requested and received from each adopter. Reimbursement for 
spaying and neutering and other expenses incurred for a specific greyhound is received 
from the adopter. The adopters (along with the general public) are the persons who buy 
the fundraising items sold by the chapters and attend the fundraising activities held by the 
chapters. 

1.5.1 GPA Fund-raising 

Most GPA chapters raise funds for their own local GPA organization through fundraising 
activities such as: 

1. Benefit dinners 7. Candy bar sales 
2. T-shirt sales 8. Mail solicitation 
3. Track "Homecoming Day" 9. Donation cups 
4. "Pose your pet with Santa" 10. Sporting events 
5. Walkathons 11. Speaking engagements 
6. Pins 12. Bumper Stickers 

GPA National has the power to purchase items, limited by the guidelines in this manual, at 
bulk rate and pass the savings on to individual chapters. It may also seek to raise funds for the 
benefit of all member chapters. 

1.5.2 Racing Industry Assistance 

The greyhound racing industry has provided assistance in many ways to various 
greyhound adoption groups. Holding kennels, benefit dinners, feature races, 
printing, and food are just a few. There have been major projects funded by the 
American Greyhound Council (AGC). 
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Since 1990, the AGC has supported a nationwide 800-number program to serve persons 
interested in greyhound adoption. GPA has the responsibility to administer this number 
on behalf of the greyhound adoption community. Those who call the 800 number are 
referred to an adoption group in their area, whether a chapter of GPA or not. 

1.6 POLICY: Chapter Requirements 
 

Prev. 8-10-93 
Rvsd. 2-01-00 

Each GPA chapter, while somewhat autonomous, is nonetheless required to follow the 
guidelines set forth in the Policy and Procedure Manual, as well as those set forth in GPA's 
National Bylaws. 

1.6.1 PROCEDURE: Chapter Requirements 

1.6.1.1 Basic Requirements 

Each chapter must have the following: 

A. Chapter Bylaws. When writing Chapter Bylaws, the GPA National Bylaws may be used 
as a guide, however, care must be taken to avoid contradicting the National Bylaws. 

B. An Employer Identification Number (EIN). (See Financial Section of this 
manual.) 

C. A properly-elected set of Officers and a Board of Directors. 

D. One member to act as "delegate" to the National organization and to serve on the 
National Board of Directors. 

E. A willingness to abide by the rules and guidelines of GPA. 
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1) An absolute understanding that membership in this organization is 
predicated upon agreement to certain restrictions and cautions. 

2) A constant realization that the stated posture of GPA regarding Greyhound 
racing is neutral. (See Public Relations section of this manual.) 

1.6.1.2 State/Local Requirements 

Responsibility 

It is the responsibility of each chapter to ascertain what state or local requirements must be 
met for operation of a GPA chapter. These may include being registered with the Secretary 
of State, the Attorney General, the Department of Taxation, City agencies, etc. 

 
Failure to meet state/local requirements may mean legal problems with operating a not-for-
profit organization which is not recognized in an individual state or locale. Each 
chapter, therefore, must take the necessary steps to meet registration requirements in its 
own locale. 

1.6.1.3 Finanical 

Detailed explanations of financial requirements for establishing and/or operating a chapter is 
provided in the Financial section of this manual. 

1.6.1.4 Record-keeping 

A. Minutes 

In addition to detailed financial reports, it is the responsibility of each chapter to keep 
accurate minutes of meetings, including dates, times, and lists of those present and 
voting. These minutes must remain the property of the chapter. They will provide a 
valuable tool in verifying how the chapter voted on issues, etc. It is the responsibility of 
the Secretary to take minutes and maintain them in a file. 
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B. Officers and Board of Directors 

A current list of Chapter Officers and Board of Directors must be sent to the 
National Executive Secretary, as well as updates when applicable. 

1.6.1.5 Sub-chapters and Representatives 

It must be remembered that sub-chapters and individual representatives are responsible 
to the chapter, and that the chapter maintains a proprietary interest in their activities. 

 
The chapter must provide oversight of the sub-chapter's activities and work to help the sub-
chapter resolve problems as soon as it is aware of them. Sub-chapters and 
representatives must be apprized of GPA's rules and guidelines, National as well as the 
chapter. They should have a copy of (or access to) the National GPA Bylaws and Policy and 
Procedure Manual. 

 
It is crucial that sub-chapters and representatives receive proper training in such areas 
as (but not limited to) home interviews, house and yard inspections, determining a 
greyhound's disposition, matching a greyhound to a potential owner and use of proper 
forms. 

A. Notification Regarding Sub-chapters 
 

It is the responsibility of the sponsoring chapter to notify the National Executive 
Secretary of the desire to establish a sub-chapter. The Executive Secretary will then 
call upon the Sub-Chapter Formation Committee to process the sponsoring chapter's 
request. 

 
Once the sub-chapter has been approved (refer to Sub-Chapter Formation 
Committee procedures), the Executive Secretary will see that announcement of a 
new sub-chapter is made in the Communique, as well as notifying the executive 
board, all chapters and sub-chapters in a special mailing. 

 
If the chapter withdraws its sponsorship, it will notify the Executive Secretary, who 
will see that notice of the withdrawal is made in the Communique, as well as notifying 
the executive board, all chapters and sub-chapters in a special mailing. 

B. Sub-chapter's Probationary Period 

A sub-chapter's probationary period is six months or more. Prior to completion of 
the probationary period, the sponsoring chapter should converse with the sub 
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chapter regarding consideration for full chapter status. Any sub-chapter not 
qualifying or applying for chapter status within 24 months of its founding will lose its 
sub-chapter status. The sponsoring chapter may continue its association with the 
group, but the group will then be considered a branch of the chapter and will receive no 
extra privileges as such. Re-application as a sub-chapter will be considered only after 
a three month waiting period. 

 
If a sub-chapter is going to apply for chapter status, they must be certain that they meet 
the prerequisites. Refer to the Sub-Chapter section in this manual. 

1.6.1.6 No Legal Support 

At this time, GPA National does not have the funds to retain a corporate attorney. If there is a 
legal action against a chapter, sub-chapter, or any individual(s) within GPA, there will be no 
legal support from the National level. 

�� � ��!�
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Prev. 8-22-93 
Rvsd. 2-01-00 

Because the responsibilities of a full chapter are many and complex, those persons wishing 
to start chapters of GPA are required first to form a sub-chapter under the direction of a full 
GPA chapter. The mechanism of the sub-chapter exists for one purpose only: as the 
method for becoming a full chapter. Each GPA sub-chapter is required to follow the 
guidelines set forth in GPA's National Bylaws and Policy and Procedure manual. Each sub-
chapter is directly responsible to the sponsoring chapter, and must, further, abide by any 
and all regulations established by the sponsoring chapter. 

1.7.1 PROCEDURE: Sub-Chapter Requirements 

1.7.1.1 Chapter Sponsorship 

Establishment of a sub-chapter is predicated upon the willingness of a full chapter to sponsor 
their group. A written request for such sponsorship should be directed to the full 
chapter's Officers and Board of Directors. The proposed sponsoring chapter will forward the 
proposed sub-chapter's written request to the GPA National 
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Executive Secretary along with the sponsoring chapter's written agreement to 
sponsor said sub-chapter. 

 
The Executive Secretary will then call upon a Sub-Chapter Formation Committee to process 
the proposed sub-chapter's request. (Refer to the Sub-Chapter Formation Committee 
procedures in this manual.) 

 
A sub-chapter may be formed in any location within an adequate population base that is 
more than 50 miles from the headquarters of an existing chapter (unless the existing 
chapter agrees to waive this limitation). The Sub-Chapter Formation Committee and 
the sponsoring chapter must determine that the sub-chapter meets these requirements 
before accepting sponsorship. 

1.7.1.2 Basic Requirements 

The basic requirements for a sub-chapter are very similar to those of a full chapter. Because 
references are made between the Sub-chapter Requirements and the 
Chapter Requirements, you are well advised to familiarize yourself with both sections 
of this manual. 

Each sub-chapter must have the following: 

A. Sub-chapter Bylaws. It is possible for a sub-chapter to operate under the bylaws of their 
sponsoring chapter, but it is recommended that the sub-chapter write their own 
bylaws. When writing Sub-chapter Bylaws, the GPA National Bylaws and the Chapter 
Bylaws may be used as a guide, however, care must be taken to avoid contradictions. 

B. Although it is recommended that the sub-chapter obtain their own EIN immediately, 
they may use the EIN of their sponsoring chapter ( if the sponsoring chapter 
agrees) until such time as the sub-chapter is given full chapter status. Once the 
sub-chapter is approved and given full chapter status (after at least a six month 
probation period and an approval through the ballot process), the newly formed 
chapter must obtain their own EIN (See the Financial section in this manual) and 
develop Chapter bylaws. 

C. A properly-elected set of Officers and a Board of Directors. D. A 

willingness to abide by the rules and guidelines of GPA. 

1) An absolute understanding that membership in this organization is 
predicated upon agreement to certain restrictions and cautions. 

Policies & Procedures GPA001 



 

 

 GPA001 

2) A constant realization that the stated posture of GPA regarding Greyhound racing 
is neutral. (See Public Relations section of this manual.) 

1.7.1.3 State / Local Requirements 

A. Responsibility 

If the sub-chapter is in a different locale from their sponsoring chapter, it is the 
responsibility of the sub-chapter to ascertain what state or local requirements must 
be met. These may include being registered with the Secretary of State, the Attorney 
General, the Department of Taxation, City agencies, etc. Local requirements may 
dictate that the sub-chapter apply for an EIN immediately and before given full 
chapter status. 

 
Failure to meet state/local requirements may mean legal problems with operating a 
not-for-profit organization which is not recognized in an individual state or locale. 
Each sub-chapter, therefore, must take the necessary steps to meet registration 
requirements in instances where they are in a different locale from their sponsoring 
chapter. 

1.7.1.4 Finanical 

It is vital that the sponsoring chapter direct the sub-chapter in financial procedure. 
Detailed explanations of financial requirements for establishing and/or operating a 
chapter is provided in the Financial section of this manual which also includes specific 
instructions for sub-chapter reporting. The financial responsibilities for a sub-chapter 
are basically the same as those of a chapter except for tax exemption which does not 
apply to a sub-chapter. 

1.7.1.5 Record-keeping 

A. Minutes 

In addition to detailed financial reports, it is the responsibility of each subchapter to 
keep accurate minutes of meetings, including dates, times, and lists of those present 
and voting. These minutes will remain the property of the subchapter, but the 
sponsoring chapter should receive an information copy. The minutes will provide a 
valuable tool in verifying how the sub-chapter runs its meetings and that topics and 
issues are within the guidelines of GPA's policies and procedures. 
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1.7.1.6 Responsibility Towards Sponsoring Chapter 

A sub-chapter is directly responsible to its sponsoring chapter, and is cautioned to request 
assistance when situations arise which cannot be handled by its own members. The 
experience and wisdom of the sponsoring chapter are a valuable resource, and it is best 
to request advice and assistance in dealing with potentially confusing and/or troubling 
issues. The sponsoring chapter will, hopefully, make every effort to provide solid, 
sensible advice for its sub-chapter. 

1.7.1.7 Becoming A Full Chapter 

A. Formal Request By Sub-Chapter 

At the end of the probationary period, (not less than six months) a sub-chapter may 
make a formal request to it's sponsoring chapter asking to be recommended for full 
chapter status. While a request for consideration as a full chapter may be presented at 
any time (within the limited 24 month period) after the probationary period, it must be 
borne in mind that no sub-chapter will be placed on the ballot without a favorable 
report from the sponsoring chapter. 

B. Sub-chapter Evaluation By Sponsoring Chapter 

The sponsoring chapter will complete a Sub-chapter Evaluation form (copy 
included in this section.) 

1) Chapter Status Not Recommended 
 

If the sponsoring chapter does not recommend that the sub-chapter be considered 
for full chapter status, this process will go no further. It will be the sponsoring 
chapter's responsibility to counsel the sub-chapter regarding the reasons why full 
chapter status was not recommended. 

2) Chapter Status Recommended 
 

If the sponsoring chapter recommends that the sub-chapter be considered for 
full chapter status, the completed Sub-chapter Evaluation form will be sent to the 
National GPA Executive Secretary by the sponsoring chapter. 
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C. Application For Chapter Status Sent To Sub-chapter 
 

Upon receipt of a favorable Sub-chapter Evaluation, the Executive Secretary will 
send an Application For Chapter Status form to the sub-chapter. (Copy of the 
Application For Chapter Status form is included in this section of the manual). 

D. Executive Secretary Processes Ballot 

Once the sub-chapter returns the Application For Chapter Status form, the Executive 
Secretary will place this sub-chapter on a ballot, possibly with other 
qualifying sub-chapters. The ballot process is as follows: 

1) Receipts will be kept for all reimbursable expenses relating to the ballot process. 

2) The ballot will allow a "for" or "against" vote for accepting a sub-chapter as a 
full chapter. The ballot will have a "return-by" date (allowing at least six 
weeks) and the return address. 

3) The ballot, Sub-chapter Evaluation, Application For Chapter Status, and a 
stamped self-addressed envelope will mailed to the National GPA Board of 
Directors. 

4) An information copy of the ballot and all supporting documents will be sent to 
each national officer. 

5) Once the "return-by" date has passed and all the ballots have been counted, the 
Executive Secretary will: 

a) Send a notification of the ballot results to the GPA Officers and Board of 
Directors. 

b) As the keeper of all official records, store the ballots for safe-keeping. 

c) Send receipts for expenses to the GPA Treasurer and request 
reimbursement per the instructions in the Financial Section of this 
manual. 

6) If full chapter status is attained, the sub-chapter is bound by the rules and 
cautions listed in the Chapter Requirements section of this manual. If the 
new chapter wants exempt status under the National umbrella, they must follow 
the instructions defined in the Financial Section of this manual. 
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7) If full chapter status is not attained, the sub-chapter shall remain as such, unless the 
sponsoring chapter feels that this is not in GPA's best interest or unless the 24 
month limit to a sub-chapter's life has been reached. 

See following pages for SUB-CHAPTER EVALUATION form. 
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Figure 1-1. Sub-Chapter Evaluation form 
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SUB-CHAPTER EVALUATION 

Sub-chapter Name: 
___________________________________________________ 

Mailing Address: 
____________________________________________________ 

City, State, and Zip: 
__________________________________________________ 

President/Director: 
___________________________________________________ 

Phone:( )------------------ Work:( ) ------------------ Best time to call: -------- Hm( )Wk( ) 

1. Date established as a sub-chapter: 

__________________ 
2. E.I.N. of sub-chapter: 

____________________________ 
Sub-chapter Officers and Board of Directors: 

Name: ---------------------------------------------------------------Title: 

_______________ 
Address: ------------------------------------------------------------ Phone: 

______________ 
City, State and Zip: 

___________________________________________________ 

Name: ---------------------------------------------------------------Title: 

_______________ 
Address: ------------------------------------------------------------ Phone: 

______________ 
City, State and Zip: 

___________________________________________________ 

Name: ---------------------------------------------------------------Title: 

_______________ 
Address: ------------------------------------------------------------ Phone: 

______________ 
City, State and Zip: 

___________________________________________________ 

GPA001 Policies & Procedures 

  



 

 

 GPA001 

Name: ---------------------------------------------------------------Title: 

_______________ 
Address: ------------------------------------------------------------ Phone: 

______________ 
City, State and Zip: 

___________________________________________________ 

Name: ---------------------------------------------------------------Title: 

_______________ 
Address: ------------------------------------------------------------ Phone: 

______________ 
City, State and Zip: 

___________________________________________________ The 
following is designed to help a sponsoring chapter evaluate their sub-chapter. It is not our 
intent to investigate the activities of either the sponsoring chapter or their 



 

sub-chapter. We only hope to provide a tool to determine if the sub-chapter is ready to 
acquire full chapter status. Please give serious thought to each statement before 
responding with either a yes or a no. 

Table 1-1. Sub-Chapter Evaluation form table 
Your sub-chapter... Yes No 

asks for advice before a situation is out of hand.   

tries to muddle through and then calls for help at the last moment.   

maintains an open-mind to advice and/or help.   

is resentful of advice and/or help.   

has caused embarrassment or inconvenience by not following 
advice. 

  

does what they want without discussions with the sponsoring 
chapter. 

  

learns from their mistakes and consequently corrects their methods.   

becomes defensive after making a mistake.   

tries to blame their mistakes on others.   

members work together in a cordial manner.   

has leadership capable of maintaining harmony amongst its 
members. 

  

members seem to have an undercurrent of a "power struggle".   

has required a mediator more than once.   

adheres to rules (both local and National) with little or no super 
vision. 

  

needs constant reminders regarding rules (local and/or National).   

has demonstrated an understanding of fiscal responsibility.   

has a copy of (or access to) the National GPA Bylaws.   

has a copy of (or access to) the GPA Policy and Procedure Manual.   

has been kept apprised of all GPA news and happenings.   

has received training as advised by the Policy and Procedure 
Manual. 
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Please answer all questions. 

1) Do you feel that this sub-chapter's leadership will endeavor to select 
representatives who will project a positive image for GPA? 

2) Do you feel comfortable with the abilities of this sub-chapter's leadership? 

3) Knowing that your recommendation will carry the most weight with the 
Board members, do you sincerely feel that this sub-chapter is capable of standing 
alone? 

4) On a scale of 1 to 10, how high would you rate this sub-chapter to be voted full 
chapter status? 

5) Do you recommend that this sub-chapter receive full chapter status? 

Provide any other information you consider pertinent to this process: 

Name of Sponsoring Chapter: 
________________________________ 

Please sign and date: 
I certify that all statements made by me on this evaluation are true and correct. 

Signature: ------------------------------------------Title: ------------------- Date: -------------  



Send application to: 

<Name and address of the current GPA Executive Secretary> 
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Figure 1-2. Application for Chapter Status form 
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APPLICATION for CHAPTER STATUS 

Proposed Chapter Name: 
______________________________________________ 

Address: City, State, and Zip: 
__________________________________________________ 

President/Director: 
. 

Phone:( ) 

_____________________________________________________________________

Work:( ) 

_____________________________________________________________________

Best time to call: 
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_____________________________________________________________________

Hm( )Wk( ) Please answer al l  questions. 

1) Which GPA Chapter is sponsoring you? Date sponsorship began: 

_______________________________________ 2) 

How many members are in your group? ------------- What are their duties? 
____ 

3) If any of your members have prior experience placing dogs, please explain. 

4) How many greyhounds has your group placed? 
___________ 
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In what time-frame? 
_________________________________ 

How many re-placements in this same time-frame? 
_________ 

5) What is your group's policy on dogs which must be returned? 

6) What is your group's policy when a greyhound is found in your local shelter or 
pound? 

7) How did your group get started placing greyhounds and why? 

8) Have you read the National GPA Bylaws? 
________ 

If yes, do you understand them? 
________________ 

9) Have you read the GPA Policy and Procedure Manual? 
__________ 

If yes, do you understand it? 
_______________________________ 
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10) Does your sponsoring chapter have a copy of your bylaws? 
_________ 
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11) What is your group's Employer Identification Number (EIN)? 
___________ 

12) If your group is granted full chapter status, do you want tax exemption 
under the GPA National umbrella? 

13) In your opinion, what is your group's strongest asset? 

14) In your opinion, what is your group's biggest liability? 

15) In your efforts to place greyhounds, what was your biggest problem and/or obstacle 
and what steps did you take to resolve it? 

Please initial agreement to the following: 

1) All greyhounds placed through GPA must be spayed or neutered. It is 
mandatory that the spaying or neutering be done prior to adoption. 

_______ 

2) Adopters must sign an agreement taking full responsibility for the 
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greyhound. 
________ 
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3) Greyhounds entrusted to GPA for adoption, are not to be sold, auctioned, raffled or 
placed as pets by any other method where proper screening is impossible. 

________ 

4) Each chapter must voluntarily send annual dues, equal to $1 for each 
greyhound they placed during the year, to the National GPA Treasurer. 
Failure to pay annual dues will be cause for expulsion of a chapter. 

______ 

5) All donations and expenditures must be reported to the GPA Treasurer. 

6) The rules and guidelines set forth in GPA's National Bylaws and Policy and 
Procedure Manual must be adhered to. 

Please sign and date: 

 
I certify that all statements made by me on this application are true and correct. I 
have read and agree to abide by the requirements set forth. 
 
Signature: Title: Date: 

Send application to: 

<Name and address of the current GPA Executive Secretary> 
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No chapter, sub-chapter or individual, when representing Greyhound Pets of America, 
shall compromise our position by accepting money, services or supplies for favors or 
considerations contrary to the stated purposes of our organization. 

1.8.1 PROCEDURE: FINANCE 

1.8.1.1 Chapter Responsibilities 

A. Chapter Debts 
Your chapter's debts are the sole responsibility of your chapter. Neither the 
national as a whole nor any other single chapter or individual is liable for 
indebtedness incurred by or through your chapter. 

B. Tax Exemption 

Your chapter is responsible for obtaining an Employer Identification Number 
(EIN) for tax exemption. You must have your own EIN even if you request 
inclusion under the national GPA umbrella through our national Treasurer. For 
more information, see Federal Tax Exemption Requirements in this section of the 
manual. 

C. Accounting 

The financial actions of each individual chapter have a direct bearing on GPA's tax-
exempt status and corporate standing. Even though we are a California non-profit 
charitable corporation, we are still required to report each year to the federal 
government (IRS) and the state of California. Therefore, we are subject to an audit 
and our financial records must be in impeccable order. 

 
It is the responsibility of each chapter to keep accurate, detailed financial records. 
To assist you with your accounting, see Accounting Reports in this section of the 
manual. 
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1) Checking Account 

A checking account must be utilized to ensure a record of transactions. 
Receipts for expenses (invoices, etc.) must be kept in a file in chronological order, 
with check numbers written on them. The checking account will be the primary 
source of a record of financial transactions. 

a) Cash Donations and/or Checks For GPA 
 

Cash donations must be deposited in the checking account. Checks 
should be made out to GPA (rather than an individual), but in any instance they 
must be deposited in the GPA checking account. In addition to providing a 
financial record, the depositing of funds into the account ensures that there can 
be no possible accusation of any individual profiting from GPA activities. 

2) Reporting to the GPA Treasurer 

Each year, by February 15th, every chapter must submit an accurate financial 
report to GPA's National Treasurer. (This is doubly important for the chapters 
which are included under the "umbrella" of the GPA National group exemption.) 
There will be a penalty of $50 levied against a chapter for late submission of 
their financial reports unless the Treasurer determines that there is reasonable 
cause for the tardiness. 

 
The Treasurer will notify the officers, by March 1st, of any chapter who has 
not sent in their financial report. Failure of a chapter to submit financial reports on 
time can be considered cause for expulsion and/or exclusion from the exempt 
roster. 

a) Sub-chapter Reporting 
 

A sub-chapter's financial report must be included with the report of the 
sponsoring chapter. While it is acceptable (perhaps even desirable) that a 
sub-chapter maintain its own checking account and be responsible for its own 
financial transactions, these transactions are to be considered as part of the 
sponsoring chapter's records. In this way, safeguards protecting both the 
sponsoring chapter and GPA on a National level will be maintained. 

 
Reports of financial activity should be submitted to the sponsoring chapter 
from the sub-chapter at least semi-annually. The sponsoring chapter may 
wish to have their sub-chapter report financial activity as frequently as 
monthly until it is certain that the methodology is satisfactory. 
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3) Annual Dues 

Each year, by February 15th, each chapter must send $1 for each greyhound 
they placed during the previous year to the National GPA Treasurer. The dues 
from each chapter will include those of their sponsored sub-chapter(s). The 
Treasurer will notify the officers, by March 1st, of any chapter who has not sent 
in their dues. Failure to pay annual dues will be cause for expulsion of a chapter. 

1.8.1.2 National Bank Account 

A. Responsibility 
The national GPA bank account is the responsibility of the national Treasurer under the 
direction of the GPA Board of Directors. The account will be interestbearing and in a 
bank approved by at least five members of the board. Board approval must be in writing 
and may be solicited by either the Treasurer or through the Executive Secretary. 

 
Every check written on this account will require two signatures. The members 
entrusted to sign the checks will be the President, Vice President and Treasurer unless 
there is just cause to exclude one or another. In the event that an officer is excluded 
from signing checks, another GPA National officer will be chosen. 

 
The Treasurer will keep separate funds, as needed, within the management of this 
account. Additionally, the Treasurer will prepare and submit a quarterly report to 
the officers and an annual report to the board. 

B. 800 Number Fund 

Since June, 1990, funding for the GPA 800 number has been received from the 
American Greyhound Council. Our treasurer keeps a separate fund for the 800 
number and only checks to cover the phone bills for this number, and bumper stickers 
advertising this number, are written from this fund. 

C. Promotional Fund 

This fund is for promotional and/or fund-raising endeavors on a national level. When 
the money is available within this fund, the Fund-raising Committee may make bulk 
purchases, for the organization, of up to $1000. Purchases from $500 - $1000 will 
require written approval from at least three officers. Purchases over 
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$1000 will require written approval from at least five board members. For more 
information, see Fund-raising Committee in the Committees Section of this manual. 

D. General Fund 

The general fund will accumulate from non-specific contributions, local chapter dues 
and interest income. This fund is to cover designated administrative expenses and 
other expenditures approved by the board of directors. For additional information, 
see Reimbursements and Funding in this section of the manual. 

1.8.1.3 Reimbursements and Funding 

A. Up to $100 
The GPA Treasurer shall have full authority up to $100 to reimburse chapters or 
individuals for money spent on expenditures previously approved by the Board of 
Directors. Examples for such reimbursements are: postage for mailing ballots and 
important notices to chapters and officers; printing and mailing costs for the national 
newsletter, and miscellaneous small purchases for the organization. All 
reimbursement requests must be made in writing on the Reimbursement Request 
form and sent to the National Treasurer. For additional instructions, see the 
Reimbursement Request form in this section of the manual. 

B. In Excess of $100 

Amounts in excess of $100 must be pre-approved by the Finance Committee. Because 
this committee may not be in place, a Request for Funds form must be submitted by the 
requesting chapter or individual to the GPA National President. For additional 
instructions, see the Request for Funds form under the Finance Committee in the 
Committees section of this manual. 

1.8.1.4 Federal Tax Exemption Requirements 

A. Employer Identification Number (EIN) 

Every Chapter must have an Employer Identification Number (EIN). The EIN 
number assigned to you identifies your chapter to the IRS for the purpose of submitting 
tax returns at year end, if required to do so. 
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Your EIN number can be obtained by writing or calling your nearest IRS office and 
asking for form SS4 - Application for EIN. The SS4 is a very easy form to fill out. 

 
Having an EIN allows your chapter to have up to $5,000 in gross receipts without 
reporting at year end. However, it does not give you exempt status. 

B. Exempt Status 

Exempt status allows individuals who give contributions to GPA, the privilege of 
deducting those contributions from their income tax. Exempt status also allows your 
chapter to have gross receipts up to $25,000 without reporting to the IRS at year end. 

C. Obtaining Exempt Status 

For GPA chapters there are two methods of obtaining IRS exempt status: 1) 

Method 1 
 

You may send for the IRS Form 1023 - Application for Recognition of 
Exemption. This is a 14 page application form which comes with explicit 
instructions. It is very time consuming but worth the effort. GPA chapters 
who apply for their own exempt status are responsible for reporting tax returns to 
the IRS. 

2) Method 2 
 

Your chapter may become part of the national GPA group exemption. In this 
case, your chapter must submit the following documents to GPA's national 
Treasurer: 

a) Letter requesting that your chapter be included as a group exempt chapter 
for federal tax exemption. Include your EIN and official chapter 
name in the letter. 

b) Proposed budget for the next two years. 

c) Statement of proposed fund raising activities. 

d) Signed copy of your Bylaws and/or your Articles of Incorporation. 
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In order to qualify for exemption as a subordinate unit, a chapter must include 
the following language in either their Bylaws or Articles of Incorporation: 

 
"This association is organized exclusively for charitable and educational 

purpose within the meaning of section 501 (c)(3) of the Internal Revenue 
Code. 

 
Not withstanding any other provision of these bylaws/articles, the association 
shall not carry on any other activities not permitted to be carried on (a) by an 
association exempt from Federal income tax under section 501 (c)(3) of the 
Internal Revenue Code of 1954 (or corresponding provision of any future 
United States Internal Revenue Law) or (b) by a corporation, contributions to 
which are deductible under section 170 (c)(2) of the Internal Revenue Code 
of 1954 (or corresponding provisions of future United States Internal Revenue 
Law). 

 
Upon winding up and dissolution of this association, after paying or adequately 
providing for the debts and obligation of the corporation, the remaining assets 
shall be distributed to a nonprofit fund, foundation, or corporation which is 
organized and operated exclusively for charitable, educational, religious 
and/or scientific purposes and which has established its tax exempt status 
under section 501 (c)(3) of the Internal Revenue Code". 

 
This information will be used to add your chapter to GPA's group exemption roster. 
After exempt status has been granted, deductions for individual contributors are 
retroactive for two years. 

D. State Requirements 

The IRS does not require individual chapters to be incorporated. However, each state has 
its' own rules and regulations regarding nonprofit corporations. Be sure to check with 
your Secretary of State for your state's requirements. 

See following pages for ACCOUNTING REPORTS. 
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REIMBURSEMENT REQUEST 

1) Fill out this form completely. 
2) Circle the amount to be reimbursed on your original receipt(s). 

3) Record the payee, description and amount on this form for each receipt. 4) 

Total the amounts. (Must not exceed $100 for any one request.) 5) Sign and 

date. 

6) Securely attach the original receipts to the back of this form. 

7) Submit this form and attached receipts to the GPA National Treasurer. 

8) Allow 4-6 weeks for reimbursements. NOTE: Check will be made out to 
the GPA member, unless instructed otherwise. 

�
��
���	 �������	
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DESCRIPTION 

TOTAL: � �

Member Signature:----------------------------------------------------------------- Date: Treasurer's Use Only:

Reimbursement Check #: 

GPA001 Policies & Procedures 

PAYEE AMOUNT 
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1.9 POLICY: PUBLIC 
 

Prev. 4-10-93 
Rvsd. 8-28-93 

When dealing with the public and/or any news media, Greyhound Pets of America will 
focus on acquainting the public with the desirability of greyhounds as pets and the 
availability of these dogs for adoption. 

1.9.1 PROCEDURE: PUBLIC 

1.9.1.1 GPA's Position 

A. Welfare of The Greyhound 

Greyhound Pets of America is primarily interested in the welfare of the greyhound. 
We are not animal activists. We are not an animal rights organization. However, 
GPA takes the position that if we see even one greyhound being mistreated or 
abused, we will take appropriate action. GPA will do what needs to be done to get the 
abuse stopped as quickly as possible through the proper authorities. 

 
We do not lobby, march, or picket against anything. GPA is a California public 
benefit non-profit corporation and lobbying activities are restricted (see Appendix C - 
letter dated 6/30/88 from the California Franchise Tax Board). We would also consider 
time spent in lobbying, marching or picketing to be counter productive to our stated 
purposes. 

B. General Public 

GPA should let the general public know that we are primarily a greyhound placement 
organization. An organization that tries to remain "upbeat" to help attract 
adopters who want a greyhound to be a member of their family. An organization 
that dwells on the "pet-ability" and the availability of our greyhounds. 

C. Statistics 

1) GPA 
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GPA will keep statistics regarding the dogs placed, re-placed and available for adoption. 
In an effort to have the most up-to-date statistics regarding GPA, a fact sheet will be 
supplied by the GPA Corresponding Secretary. The fact sheet will be comprised of 
static information (e.g. GPA history) and ever-changing data (number of chapters, 
dogs placed, etc.), and referral names and phone numbers for appropriate organizations 
outside of GPA. This fact sheet may very well be published in the GPA quarterly 
newsletter. 

2) Greyhound Racing Industry 
 

Statistics regarding the Greyhound Racing Industry should be given by officials 
within the industry. Giving inaccurate information puts GPA in the position of 
"not knowing what we're talking about." (For those GPA members who are also 
involved in greyhound racing, remember that certain remarks may be construed as 
GPA "bad-mouthing" the industry.) 

 
Please refer your interviewer to the National Greyhound Association (NGA), the 
American Greyhound Track Operator's Association (AGTOA), and your own 
states's Greyhound Association. 

1.9.1.2 Publiicty 

GPA is politically neutral and is neither pro nor anti-racing. In talking to the press or 
TV/radio media, GPA representatives are required to remain factual (not repeat 
hearsay) on all issues and when possible steer the conversation towards how good the dogs 
are as pets. When engaged in conversation which leans toward the negative issues 
about greyhound racing, a GPA representative can best serve the greyhounds by placing 
the emphasis on the dogs' qualities as pets. 

A. News Media 
 

When an individual chapter is dealing with the news media, even though flexibility may 
be needed for local situations, the National policy must be adhered to in letter and spirit. 
Articles in local newspapers may be picked-up by UPI (United Press International) and 
consequently appear anywhere in the world. Local TV interviews can likewise be 
picked-up by a major network. Therefore, GPA representatives must become familiar 
with GPA Policy and statistics as they relate to the entire GPA organization. 

B. Advertising 

As money or opportunity permits, the GPA national organization will advertise in 
national magazines and newspapers. Advertising on the national level will be 
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accomplished either through or by the Public Relations Director and/or the 
Corresponding Secretary. 

 
The GPA Corresponding Secretary actively engages in responding to national news 
media stories pertaining directly or indirectly to GPA or any of our stated objectives and 
purposes. This in itself constitutes a very powerful advertisement for GPA, our 
organizational structure and foremost, our wonderful greyhounds. 

C. Press Releases 

Two sample press releases are included in this section of the manual to provide an 
example and a few general guidelines. Notice, in particular, the way a release can be 
targeted to address a specific audience. The standard format is as follows: 

1) Use GPA letterhead to provide an official status. 

2) At the top of the page put: "FOR IMMEDIATE RELEASE" and the name and 
phone number of a contact person. A fax number may also be included. 

3) Capitalize and underline a title. 

4) Put the location and date followed by the news of the release. Double space. 5) 

Put a notation at the bottom of the page when another page follows. 6) Use -30- 

or # # # at the bottom of the last page to denote the end. 

D. Public Service Announcements 
 

Public Service Announcements (PSAs) are air time given by radio stations at no charge 
to non-profit organizations, etc. Sample PSAs are included in this section of the 
manual. (VO ANNCR = voice over announcer). Steps to be followed are: 

1) Phone the radio station and find out to whom the PSAs should be sent. Usually 
this is a PSA Director or News Director. 

2) Make sure there is no dated material in the PSA. 

3) Submit 10-, 20-, 30- and 60-second PSAs, which will be read live by a 
station announcer. 
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Note: 10-second = 25 words 
20-second = 50 words 
30-second = 75 words 
60-second = 150 words 

Be aware that in radio, every digit in an address or phone number counts as 
one word. For example, the GPA telephone number . . 800-366-1472 . 
. is actually nine words: eight hundred three six six one four seven two. 

E. "Show Off" Commercial 

GPA has a professionally produced 30 second video commercial called "Show Off." This 
commercial has been made available to all GPA chapters and is consequently being 
shown on several local cable companies across the country. 

1.9.1.3 GPA Public Relations Director 

The GPA Public Relations Director has the official capacity to represent all of GPA on 
behalf of the national organization. This director's duties are specifically to gain the 
attention of the general public and to educate the public regarding the desirability and 
availability of ex-racing greyhounds as pets. Any and all publicity generated by the PR 
Director is to create favorable public opinion. This will in turn create favorable results for all 
chapters with the placement of greyhounds into qualified pet homes. Duties of the GPA 
Public Relations Director will include: 

A. Attempt to acquire favorable news coverage for our organization. B. Try 

to find ways to provide national advertising for GPA. C. Assist chapters in 

handling their local news media. 

D. Work directly with the GPA Corresponding Secretary to produce PSAs and news 
releases. 

E. Work directly with the GPA President and Corresponding Secretary to dispel any 
adverse publicity received by GPA. 

F. In general, help to direct GPA in all areas of Public Relations. 
 

See following pages for SAMPLE PRESS RELEASES . 
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Figure 1-4. Press Release Example number 1, 2 pages  
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GREYHOUND PETS OF AMERICA 
California 
P.O. Box 2433 

La Mesa, CA 91943-2433 
(619) 443-6414 

FOR IMMEDIATE RELEASE 
 

FOR FURTHER INFORMATION, PLEASE CONTACT GAEL KATZ 
(619) 270-1908 

PETCO UNLEASHES STRONG SUPPORT FOR 

LOCAL GREYHOUND ADOPTION GROUP. 

SAN DIEGO, CA November 2, 1992 -- Petco, San Diego's largest pet food and 
supply company, is going all out to support Greyhound Pets of America, the nonprofit 
group dedicated to finding good homes for former racing greyhounds. 

 
Petco has declared November "Greyhound Pets of America Month" at all Petco locations. 
Nineteen Petco stores in San Diego County will welcome ex-racers to their stores on 
Saturday, November 21 from 10 a.m. until 3 p.m. This is a unique opportunity for 
people to see the dogs in person, to find out what great pets they make, and to get answers 
to a variety of questions. 

 
Are greyhounds gentle? Yes. Can people pet them? Please! 
Do they get along with other pets? Typically, very well. 
Are they cat-safe? Since Petco stores usually have a resident cat, people will see just 
how cat-safe greyhounds can be. 

 
PETCO UNLEASHES STRONG SUPPORT 2.2.2.2 
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There are many misconceptions about the dogs -- everything from they need a big 
yard to run (they do well in apartments and condos) to they are high-strung (just the 
opposite is true: Greyhounds are mellow, happy, affectionate dogs who adapt quickly and 
easily to family life.). 
 
Greyhound Pets of America believes greyhounds make wonderful pets. So does 
Petco. And on Saturday, November 21 the rest of San Diego can introduce themselves 
to the breed that's rapidly winning people over -- everone from retired seniors to 
active families with children. 
 
Greyhound Pets of America is a national organization with 27 chapters across the 
country. The California chapter, based 
in La Mesa, rescues dogs from tracks in Yuma and Caliente, 
and places them in homes throughout California. For details about adopting a 
greyhound, call Greyhound Pets of America, 1-800-366-1472. 

///// 2.2.2.2. 
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Figure 1-5. Press Release Example Number 2 
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GREYHOUND PETS OF AMERICA 
California 
P.O. Box 2433 

La Mesa, CA 91943-2433 
(619) 443-6414 

FOR IMMEDIATE RELEASE 
 

FOR FURTHER INFORMATION, PLEASE CONTACT GAEL KATZ 
(619) 270-1908 

FOUR-LEGGED RETIREES SEEK TWO-LEGGED 

FOR MUTUALLY REWARDING RELATIONSHIPS. 

SAN DIEGO, CA (August 3, 1992) -- Looking for a friend to 
enjoy walks and outings? How about someone who will curl up 
beside you on the sofa to watch a movie? Or maybe you'd like an 
easygoing roommate who will never complain about your cooking? 

 
Those are simple requests to fill. Just adopt a 
greyhound -- a retired racing greyhound who wants to leave 
the fast lane behind and join you on the couch. 

 
Retired racers are available for adoption through Greyhound Pets of 
America, a non-profit, volunteer-run group dedicated to placing 
former racing greyhounds in loving homes. The dogs can be as 
young as two years when they are retired, which means that just 
like you, they have many years to enjoy life, share good times, and 
best of all, bring 
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happiness and affection to lucky adopters. 

///// 2.2.2.2. 

See following pages for SAMPLE PUBLIC SERVICE 
ANNOUNCEMENTS . 

Figure 1-6. Public Service Announcement Example 
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GREYHOUND PETS OF AMERICA 
California 
P.O. Box 2433 

La Mesa, CA 91943-2433 
(619) 443-6414 

FOR FURTHER INFORMATION, PLEASE CONTACT 
GAEL KATZ 
(619) 270-1908 

10-SECOND PSA -- VO ANNCR.: 
 
 

Adopt a 45-mile-an-hour couch potato! Former racing 

greyhounds make great pets. Call (800) 366-1472. 
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20-SECOND PSA -- VO ANNCR.: 
 
 
Adopt a 45-mile-an-hour couch potato! Former racing 

greyhounds need good homes. And they make great pets. Call 

Greyhound Pets of America, (800) 366-1472, for information about 

adopting an ex-racer. (800) 366-1472 

30-SECOND PSA -- VO ANNCR.: 
 
 
By adopting an ex-racing greyhound, you're giving the dog a 

chance to live a full, happy live. And you're getting a gentle, 

affectionate, all-round great dog as a pet. Call Greyhound Pets 

of America, (800) 366-1472, and ask about adopting a retired 

racing greyhound. Greyhound Pets of America, the non-profit 

group dedicated to finding loving homes for retired racers. (800) 

366-1472. 

 
GREYHOUND PETS OF AMERICA 

California 
P.O. Box 2433 

La Mesa, CA 91943-2433 
(619) 443-6414 

60-SECOND PSA -- VO ANNCR.: 
 
 
What's the best thing about adopting a greyhound? Well, 
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greyhounds are beautiful. Another thing, greyhounds are 

affectionate, gentle dogs. Just about the best all-round 

dog you can find. There's something else too: Greyhounds 

love people, and they like other pets. It's true, greyhounds live in 

homes with kids, cars, dogs of all sizes, birds, hamsters -- and 

they all get along just fine. So what's the best thing about 

adopting a greyhound? Maybe it's the fact that you're giving an 

ex-racer a good home and a change to live a full life. Call 

Greyhound Pets of 

America, (800) 366-1472, and ask about adopting a greyhound. The 

best thing about adopting a greyhound is haveing one as a friend for 

life. Greyhound Pets of America, (800) 366-1472, the non-profit 

group dedicated to placing ex-racers in good homes. 
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1.9.2 POLICY: TRACK LIAISON 

Prev. 8-23-93 
Rvsd. 11-14-00 

When dealing directly with a greyhound racing facility, any chapter, sub-chapter or 
individual of Greyhound Pets of America, will abide by the restrictions set forth by that 
facility and will not abuse privileges. GPA will strive to form a mutual respect with 
track/kennel personnel. 

1.9.3 PROCEDURE: TRACK LIAISON 

1.9.3.1 Playing By The Rules 

A. Track Rules 

Most tracks have strict rules about who is allowed into what areas of the racetrack 
facility, and when, and what must be done to obtain permission to enter. Do not try to 
bend these rules, or circumvent them. In short, don't walk around "as though you own 
the place." The trainer who sneaks you into the compound may very well face a fine 
or a suspension. You will also run the risk of being branded as a troublemaker, thus 
creating a troublemaking image for GPA, in general. 

 
If you have to pay to park, and pay to get into the facility, and get a special pass to enter 
certain areas of the facility, do it, and do it without complaint. There may be times 
when you find yourself waiting outside the gates at the kennel compound for an hour or 
more, even after having made an appointment to meet a kennel worker. You wait. 
Once you have developed an amiable relationship with track/kennel personnel, you 
may be able to enlist their help in locating your contact person. Until such time, you 
simply wait. 

B. Special Passes 

If you are fortunate enough to be given a pass to enter certain areas of the facility, do not 
abuse this privilege by trying to enter other areas, and do not try to bring your spouse 
or any other unauthorized person(s) with you. 
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C. No Pets and No Children 

Do not bring your own dog with you. Most racetracks have strictly enforced rules 
about no other dogs being allowed on the premises except the racers. You do not wish 
to have your dog accused of being the animal who brought an epidemic of some 
disease into the compound. (And, it is almost a certainty that your dog, the "strange 
dog," is the one who will be accused.) 

 

Leave your children at home! Repeat: Leave your children at home! 

1.9.3.2 Choosing Dogs 
There are some trainers/owners who will attempt to give you only the best greyhounds 
possible. They understand that you are trying to place good dogs with good people. 
Remember, the trainer has worked with these greyhounds and is aware of some of their 
personality traits. This knowledge can be very helpful to you. Ask for the trainer's 
opinion, and also try to assess the dog yourself, or ask others who may know the dog. 

1.9.3.3 Etiquette 

A. Thank-you Note 
 

If anyone at the greyhound racing facility extends a kindness to you, or makes 
your endeavors easier, write a short thank-you note. 

B. Expressing Personal Feelings 
 

Do not criticize the greyhound racing industry while you are dealing with 
people at the racing facility! (The person who you feel will not repeat your 
imprudent statements is the very person who will!) You are there as their guest, so 
behave and speak accordingly. 

 
Remember their purpose in being there is to make a living. Your purpose in 
being there is to acquire greyhounds for placement into qualified pet homes. It will 
be self-defeating if management hears you have been criticizing the greyhound racing 
industry. Your personal opinions are, of course, your entitlement, but they are best 
verbalized in private. 

C. Operating a Holding Kennel 



Operating a "holding kennel" for GPA at a greyhound racing facility is not the same as 
"real" kennel work. Not even remotely. However, the worker (paid or volunteer) in a 
holding kennel must set a routine that coincides with the routine of the racing kennels. 
If the kennel next-door does morning turn-outs and feeds their dogs and has them 
bedded down by 10:30 A.M., you had better not arrive at 10:45 and start to turn-out 
your dogs, as their barking will disrupt the whole compound. Remember that you are 
at a racing facility, and that you and your holding kennel are there as a favor to GPA. 
The racing dogs must be considered first! 

1) Kennel Management 
 

This is a big responsibility. Do not depend on racing kennel personnel to 
take care of GPA dogs. They have enough to do. Make certain that everyone 
caring for GPA dogs practices acceptable kennel procedure. i.e. muzzles, 
turnouts, clean beds, clean fresh water, proper feeding, etc. Showing that your 
kennel is properly managed can go a long way toward that desired mutual 
respect. 

2) Keep It Clean 
Keep your holding kennel and your turn-out pens clean. Take good care of the 
cleanliness and general appearance of your dogs and their environment. If any 
kennel workers are kind enough to save left-over food for your dogs, do not leave it 
sitting outside your door to spoil. Keep your dogs free of fleas and ticks, as well as 
worms. 
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A. Custody Paper 

Do not accept a dog into the adoption program without having the dog signed over to 
you by the owner or the trainer !!!! The trainer will be acting as the owner's agent, 
in giving you custody of the dog. You must remember to do things in a legalistic, 
methodical fashion, and make sure that you have protected yourself. A signed custody 
paper is the only way to do this. (Aside: If you are a sub-chapter or sister chapter 
obtaining dogs from a group nearby a racetrack, you should ask for and receive a 
photocopy of the custody paper for each dog you take.) 
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A. Acceptance of GPA Work 

Do not make the mistake of expecting profuse thanks or praise or appreciation for 
your GPA endeavors. You will, most likely, be disappointed. If you receive any of 
the aforementioned, treasure it, and accept it gratefully, but do not expect it, or demand 
it, or feel that it is your due. Your true reward is the personal satisfaction that you feel 
when you find good homes for good greyhounds. 

1) "Outsiders" 
 

The greyhound racing industry, particularly the people working in the kennels, is 
a very tightly-knit, specialized group. "Outsiders" are not taken to the bosom 
eagerly. There is no way this can be explained adequately. Perhaps it is because of 
the criticism and finger-pointing that the racing industry has been receiving, some 
of it deserved, some not. Unless you have worked in the kennels day after day, 
and understand how very demanding and tiring and emotionally draining the work 
can be, you will have no true concept of the work these people do. 

2) Grudging Acceptance 
 

What you will receive from most of the kennel workers may only be a grudging 
acceptance of your GPA work. Take this "acceptance" graciously, as it is all you 
should realistically expect. 
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Prev. 9-25-99 
Rvsd. 2-01-00 

Every GPA National committee, whether it be an executive committee or an advisory 
committee, has the responsibility to function within the rules and guidelines of GPA. 
Every GPA National committee must perform on behalf of the entire organization 
without particular regard to any individual GPA chapter, subchapter or member(s). 

1.10.1 PROCEDURE: COMMITTEE 
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A. Executive 

Executive committees are empowered, within the scope of their individual 
responsibilities and as directed, to make decisions on behalf of the GPA Board of 
Directors and the organization, or to present proposals to the directors. 

 
Each officer is an ex-officio member of every committee that he or she oversees. His or 
her main function is to be aware of the activities of the committee. The officer may vote 
only to break a tie. He or she will not interfere with the work of the committee. If the 
committee is not performing according to its mandate, in the opinion of the officer, and 
the officer has made repeated efforts to help it get on track, he or she will turn the 
matter over to the President for further action. Officers will provide the GPA 
Communique editor with status reports on each of their committees each quarter in 
time for inclusion in the next Communique. 

 
The President will oversee the Bylaws/Policy and Procedure and the Rules committees. 
The Vice President will oversee the Grants and Fund-raising committees. The 
Treasurer will oversee the Finance, 800-Number, and Insurance committees. The 
Executive Secretary will oversee the Nominating and Membership committees and the 
Sub-Chapter Formation Committee. The Corresponding Secretary will oversee the 
Public Relations and Communications committees. It should be noted that, since only a 
few of these are standing committees, at any given time many of them may not be in 
operation. The President is empowered to assign other committees to individual officers 
as he or she deems appropriate, but should attempt to keep the committee load even 
among the officers. 



Standing or permanent committees include the Bylaws/Policy and Procedure, Rules, 
Communication, and 800-Number committees. Each committee will have no fewer 
than three members and members must come from different chapters of GPA. One 
or more volunteers for each committee will be sought at the annual national meeting. 
Then the overseeing officer and volunteer(s) will recruit additional volunteers as 
needed. The committee will then choose its chairperson. Each committee will provide a 
list of its members to the Board of Directors, through the Executive Secretary, within 
30 days of the annual national meeting. 

 
 

New members to replace resigned members will be selected by the officer and the 
remaining committee members. The committee may set up a subcommittee to provide 
specialized assistance to the committee. 

B. Advisory 

The corporation may have such other committees as may be designated by resolution of 
the Board of Directors. Such other committees may consist of persons who are not 
members of GPA. These additional committees shall act in an advisory capacity only (to 
the GPA Officers and Board of Directors) and shall be clearly titled as "advisory" 
committees. 

 
Although GPA attempts to manage its organization strictly on a volunteer basis, an 
advisory committee may require compensation. However, no individual member of 
GPA can make a firm commitment to compensate an advisory committee until such 
time as the GPA Officers and Board of Directors have had an opportunity to approve 
such compensation. Once the objective of the committee has been achieved, said 
committee shall be dissolved. 
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Members of GPA committees are frequently separated by miles, making it somewhat 
difficult to work together. Generally speaking, the chairperson will solicit from other 
members of the committee, correlate information, submit conclusions back to the committee 
members for concurrence and then take action. Depending on the purpose of the committee, 
the action could be to send out a ballot, (or request a ballot be sent by the Executive 
Secretary) request funds from the Finance Committee, send an advisory or a rough draft to 
the GPA Officers and Board of Directors, or various other actions. 

 
Each executive committee reports to a specific officer of GPA, as specified above (Item A 
- Executive). The chairperson of each committee will provide the 
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overseeing officer with timely reports of its progress. One task of every committee is to 
review the procedures pertaining to it and request modifications when needed. 
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This component of the manual will provide a general description of most of the GPA 
executive committees. Later, in this section of the manual, certain individual committee 
procedures are provided. 

A. Bylaws / Policy and Procedures Committee 
 

This is a standing committee required by our bylaws. It is responsible for reviewing 
our bylaws at regular intervals to ensure that they conform to conditions within our 
organization, review and make recommendations on any proposed revision, alteration 
and/or amendment to the bylaws, and ensure all bylaw modifications become ballot 
items. Further, this committee writes and publishes operational policies and the 
procedures necessary, if any, to carry out those policies. The committee may receive 
pertinent subject matter and information from GPA Officers, Chapters, individual 
members and other committees. The committee will review and make 
recommendations on any revisions, amendment or alteration to the existing policies 
and procedures. Refer to the Policy & Procedure Committee process and procedures in 
this section of the Policy & Procedure Manual. 

B. Rules Committee 
 

The Rules Committee is GPA's mechanism for ensuring that its essential rules are 
followed. The Rules Committee may be called upon to settle disputes between 
chapters, sub-chapters and individual GPA members. GPA Officers will try to 
resolve any allegation that a GPA rule is in violation prior to calling upon a Rules 
Committee. Refer to the Rules Committee procedures in this section of the Policy 
& Procedure Manual. 

C. Finance Committee 
 

The Finance Committee has the authority to approve funding up to $300 from the general 
fund of the GPA National bank account without the necessity of a formal board approval. 
This committee has set forth a procedure to process, screen, and approve or disapprove 
requests for funding received from a GPA chapter in good standing. Requests for amounts 
in excess of $300 must be submitted with the Finance Committee's findings and 
recommendations to the GPA Officers and Board of Directors. 
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D. Communication Committee 

The Communications Committee is responsible for encouraging and maintaining good 
communications with the chapters about issues, events and persons of concern to them as 
members of GPA. This may be done through various media, including print and 
electronic, at the discretion of the committee, so long as regular communication with all 
chapters is maintained. 

E. Fund-raising Committee 

The Fund-raising Committee will assist both the national GPA organization and 
individual chapters in raising funds by identifying types of fund-raising items; 
disseminating information regarding cost and availability; negotiating price with 
sellers, etc.; and conducting fund-raising projects to provide national funds for bulk 
purchases to chapters. 

F. 800 - Number Committee 

The 800-number committee is a standing committee oversees the administration of a 
national 800 number. This number is funded by the American Greyhound Council so 
that those interested in greyhound adoption can be directed to a nearby greyhound 
adoption organization. The committee works with the phone company and GPA 
volunteer personnel to ensure that this mandate is carried out in a fair and equitable 
manner. 

G. Sub-Chapter Formation Committee 

The Sub-Chapter Formation Committee is a standing committee and is charged with the 
responsibility of processing requests to establishing new sub-chapters. New sub-
chapters may be at the request of an existing Chapter wishing to sponsor a group of 
volunteers as a sub-chapter or through recruitment efforts for establishing sub-chapters 
in areas where there are no existing greyhound adoption agencies. Refer to the Sub-
Chapter Formation Committee procedures in this section of the Policy & Procedure 
Manual. 

 
 

See following pages for INDIVIDUAL COMMITTEE . 
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The bylaws of GPA may only be altered through the Bylaws / Policy and Procedure 
Committee and then only after an amendment has been "voted in" by the Board of Directors 
through an official written ballot. The Bylaws / Policy and Procedure Committee is a 
standing committee required by our bylaws. This committee is responsible for studying 
the GPA bylaws at regular intervals to ensure that they conform to conditions within our 
organization and to promote amendments where necessary. This committee will also 
review and make recommendations on any properly proposed amendment to the 
bylaws. 

1.11.1 PROCEDURE: BYLAWS 

1.11.1.1 Request for Bylaw Amendments A. 

Request in Writing 
Any GPA member or chapter, in good standing, may request an amendment to the 
National Bylaws, but it must be in writing and sent to the chairperson of the Bylaws / 
Policy and Procedure Committee. 

B. Stated Reason for Amendment 

The request should state the reason (or need) for the amendment, and the 
suggested language to be added, deleted or changed. 

1.11.1.2 Bylaws Committee 

A. Review of Request 

Upon receiving a request for an amendment to the Bylaws, the committee chairperson 
will review the request, copy it and send it along with recommendations to the other 
committee members and the GPA President. The 
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committee, after coming to a consensus of opinion, will recommend whether or not the 
request will be processed as a proposed bylaw amendment. 

 
If the committee determines that the request will not be processed as a proposed bylaw 
amendment, their chairperson will send a notification of this action to the requestor with a 
copy to the GPA President and other committee members. The committee, when 
recommending that the request be processed as a proposed bylaw amendment, will follow 
the ballot process provided in this section of the manual. 

1.11.1.3 Ballot Process 

Once the committee has agreed that there should be a proposed bylaw amendment, whether 
it be their own suggestion or that from another member, they will proceed as follows: 

A. Keep receipts for reimbursable expenses relating to requesting a bylaw 
amendment. 

B. Prepare an analysis of each amendment, giving the reason and benefits. 

C. Prepare a ballot which shows the exact language which will be added, deleted or 
changed. Make certain that the ballot has a "return-by" date (allow at least six 
weeks) and the return address. 

D. Mail the ballot, analysis and a stamped self-addressed envelope to the designated person 
at each eligible chapter. The names and addresses as listed in the GPA newsletter will be 
those used unless a "ballot address" has been registered with the GPA Executive 
Secretary and the committees. The committee is not responsible for any 
unclaimed mail. 

E. Mail an information copy of the ballot and analysis to each national officer. F. Once 

the "return-by" date has passed and all the ballots have been counted: 

1) Mail the returned ballots to the Executive Secretary, since she is the keeper of all 
official records. 

2) If the bylaw amendment passed: 
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a) Update the bylaws with the amended language and the effective date of the 
amendment. (The effective date of an amendment will be two weeks after 
the ballot due date.) 

b) Distribute a complete copy of the bylaws to each chapter and each 
national officer. 

3) If the bylaw amendment didn't pass, notify the GPA officers and board of 
directors. 

4) Send receipts for expenses to the GPA Treasurer and ask for reimbursement. 
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The GPA Policy and Procedure Manual may only be altered through the Bylaws / Policy 
and Procedure Committee and then only after a consensus of opinion has been reached by 
the GPA Board of Directors. This committee is responsible for studying the GPA 
policies and procedures at regular intervals to ensure that they conform to conditions 
within our organization and to promote amendments where necessary. The Bylaws / 
Policy and Procedure Committee will also review and make recommendations on any 
properly proposed amendment to the Policy and Procedure Manual. 

1.12.1 PROCEDURE: Policy and Procedure Manual 

��������� )�*���(�����
�������(��

A. Request in Writing 
 

Any GPA member or chapter, in good standing, may request an amendment to the 
National GPA Policy and Procedure Manual, but it must be in writing and sent to the 
chairperson of the Bylaws / Policy and Procedure Committee. 

B. Stated Reason for Amendment 
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The request should state the reason (or need) for the amendment, and the 
suggested language to be added, deleted or changed. 

C. Review of Request 

Upon receiving a request for an amendment to a policy and/or procedure, the committee 
chairperson will review the request, copy it and send it along with recommendations to 
the other committee members and the GPA President. The committee, after coming 
to a consensus of opinion, will recommend whether or not the request will be processed 
as an amendment to the Policy and Procedure Manual. 

 
If the committee determines that the request will not be processed as an amendment, 
the chairperson will send a notification of this action to the requestor with a copy to the 
GPA President and other committee members. The Bylaws / Policy and Procedure 
Committee, when recommending that the request be handled as an amendment, will 
follow the ballot process provided in this section of the manual. 

1.12.1.2 Ballot Process 

Once the committee has agreed that there should be an amendment, whether it be their 
own suggestion or that from another member, they will proceed as follows: 

A. Prepare an analysis of each amendment, giving the reason and benefits. Make 
certain that the analysis has a "respond-by" date (allow at least six weeks) and the return 
address. 

B. Prepare a rough draft of the pages to be added (or replacements for existing pages) to 
the manual. 

C. Mail the analysis and rough draft pages to the designated person at each eligible chapter. 
The names and addresses as listed in the GPA newsletter will be those used unless 
another name and/or address has been received by this committee. The committee is not 
responsible for mail which is undeliverable or not pickedup in a reasonable time-frame. 

D. Mail an information copy of the analysis and rough draft pages to each national officer. 

E. Once the "respond-by" date has passed, the committee chairperson will: 



1) Update the manual pages with the amended language as received by a 
consensus of the GPA Board of Directors. (The effective date of an 
amendment will be two weeks after the "respond-by" date.) 

2) Distribute a copy of the amended pages to each chapter, each national 
officer and the other members of the Bylaws / Policy and Procedure 
Committee. 

 
It is conceivable that the final version of the amendment could come back to the 
committee with requested changes once it has been reviewed by the GPA Officers and 
Board of Directors. In such an instance, the request will go back through the 
committee as a new request. 
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Any national organization must have rules for its operation and to provide standards for its 
members. GPA's Bylaws and Policy and Procedure manual give the needed guidelines to 
ensure the proper placement and welfare of adoptive greyhounds and to protect the 
organization's tax exempt status. They provide a code of ethics which GPA members must 
keep or bring no harm to the organization and its purposes. The Rules Committee is GPA's 
mechanism for ensuring that its essential rules are followed. At the same time, GPA 
National should avoid becoming entangled with local chapter affairs. It should only do so 
if the reputation of GPA is at stake. When GPA National must become involved, it should 
make every effort to resolve the allegation of a rule violation by means of personal 
intervention and mediation. 

1.13.1 PROCEDURE: RULES COMMITTEE 

Members of GPA may submit to the Rules Committee a complaint that a person or 
organization within GPA has violated a rule in the GPA Bylaws or Policy and Procedure 
manual. The committee will not seek to mediate or rule on personal disputes which do not 
involve a clear violation of a written GPA rule. 
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1.13.1.1 Composition 

The Rules Committee will have three members, elected by the directors to serve a two-year 
term concurrent with the national officers. Each member will represent an area (i.e., West, 
Midwest, and East). 

1.13.1.2 Duties 

A. Clarification of rules 

The main duty of the Rules Committee is to help clarify for any GPA member or chapter 
a GPA policy or by-law. It will seek to protect its members from unjust or unprovable 
charges. 

 
If the committee determines that the complaint does not involve a violation of a GPA 
rule, as spelled out in the Policy and Procedure manual or Bylaws it will so inform all 
parties and cease involvement in the issue. 

B. Mediation 

If the complaint does involve a potential rule violation and its efforts to clarify the 
pertinent rules to the parties involved does not resolve the problem, it will move to the 
next step: mediation. The mediation process will be based on the Policy and Procedure 
manual and Bylaws. The mediation process can be formal (written) or informal, based 
on the wishes of the involved parties. If the mediation results in mutual agreement, in 
accordance with GPA rules, a letter documenting the agreement will be prepared and 
signed by the committee members and the parties involved. 

C. Referral to the Directors 

If mutual agreement cannot be reached within 30 days of receipt of the complaint, 
position papers from all parties and from the Rules Committee will be submitted to the 
Board of Directors for a decision. All information about the specifics of the issue will be 
submitted in writing (and signed) by the parties involved. A majority of the Directors 
responding will then decide, via the included ballot (prepared by the Rule Committee), to 
either expel the GPA chapter or member(s), reprimand it or them, or take no action. A 
monetary fine may not be assessed. This step should be taken only after all reasonable 
efforts have been made to bring a resolution. The ballot will give Directors three weeks 
to reply. The decision of the Directors is final. 
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D. Limitations to Acceptable Complaints 

In order to protect the chapters' right to self-regulation, the Rules Committee will 
under most circumstances not accept complaints against a member by a member in the 
same chapter or from a non-member. The committee would be willing to act as an 
advisor in such a situation, for example, providing clarification of GPA rules. 

E. Modification of the Policy and Procedure manual or Bylaws 
 

Any clarification of or change to the Policy and Procedure manual or the Bylaws 
required as a result of the mediation process will be forwarded to the Bylaws/ Policy 
and Procedure Committee for review and implementation. 
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The finance committee has the authority to approve funding up to $500 from the general 
fund of the GPA National bank account without the necessity of a formal board approval. 
This authority will be used with discretion and all approved funding shall be for the 
benefit of the national organization or to the benefit of the requesting chapter so long as the 
money is used to achieve the goals and objectives of Greyhound Pets of America. 

1.14.1 PROCEDURE: FINANCE COMMITTEE 

1.14.1.1 Request for Funds 

A. Request in Writing 

Any GPA chapter, in good standing, may request funds through the GPA Finance 
Committee, but it must be in writing and written on a Request for Funds form. 
(See form later in this section of the manual.) The funds requested must be used to 
benefit the greyhounds or assist the chapter with their day to day administrative duties 
in placing greyhounds into qualified pet homes. Because 
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this committee may not be in place, the form must be submitted to the GPA 
National President. 

1.14.1.2 Selecting a Committee 

If there is no Finance Committee in place at the time a request is received, the President shall 
select a committee of at least three GPA members, (each from different chapters). The GPA 
Treasurer will automatically be on the Finance Committee in an advisory capacity. The 
committee will select its own chairperson. 

1.14.1.3 Finance Committee Activities 

The GPA President will send a copy of the request to the committee chairperson. The 
committee chairperson will review the request, copy it and send it along with 
recommendations to the other committee members and the National GPA Treasurer. Each 
member will inform the chairperson of their individual findings and conclusions. The 
chairperson shall then submit, in writing, to the President, the request and reasons it is 
either approved or disapproved. The action taken may depend on the amount being 
funded. Note: In the event of an emergency, a determination may be made by telephone 
with all paperwork submitted within three (3) days after the fact. 

1.14.1.4 Amount of Funding 

A. $100 to $500 

Reimbursable items in excess of $100 must be pre-approved by the Finance 
Committee. Funding amounts up to $500 can be approved by the Finance Committee 
without the GPA Board of Director's approval. In either of these instances, the 
GPA President (if in accord with the Finance Committee) will inform the Treasurer 
to issue a check to the requesting chapter. (All checks drawn on the GPA National bank 
account must be signed by two GPA National officers.) If the President does not 
agree with the committee recommendation, he will resubmit the original request to 
the committee along with comments regarding his concerns. 

B. Over $500 



Requests for amounts in excess of $300 must be submitted with the Finance 
Committee's findings and recommendations to the GPA Board of Directors along 
with an official ballot. (See Ballot Process later in this section of the manual). 

C. Over $1,000 
 

Requests for amounts in excess of $1,000 will follow the ballot process. When making 
a request for $1,000 or more, the requesting chapter must submit an accounting of its assets 
and/or bank account. This will show good faith on the part of the requesting chapter and 
will identify funds already available to support the financial request for additional funds. 

1.14.1.5 Treasurer's Role 

The GPA National Treasurer is a member of the Finance Committee in an advisory capacity. 
The Treasurer should keep the committee apprized of the availability of funds on a 
regular basis and review each request received from the committee. If the Treasurer has 
concerns regarding a specific request, the Finance Committee should be notified in writing 
as soon as possible. 

1.14.1.6 Ballot Process 

Although a ballot is required when the requested funding is over $500, a ballot may also 
be requested due to concerns expressed by the GPA President, GPA Treasurer 
or the Finance Committee. The ballot process will be as follows: 

A. Receipts will be kept for all reimbursable expenses relating to the ballot process. Upon 
completion of the process, reimbursement may be requested following the instructions 
in the Financial section of this manual. 

B. A synopsis of the pertinent facts and a ballot to vote for or against the funding will be 
prepared. The ballot will contain a "return-by" date (allowing at least six weeks) and the 
return address. 

C. The ballot, synopsis and a stamped self-addressed envelope will be mailed to the 
designated person at each eligible chapter. The names and addresses as listed in the GPA 
newsletter will be those used unless a "ballot address" has been 
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received by this committee. The committee is not responsible for any 
unclaimed mail. 

D. An information copy of the ballot and synopsis will be mailed to each national officer. 

E. Once the "return by" date has passed and all the ballots have been counted: 

1) The returned ballots will be mailed to the Executive Secretary, since she is the keeper 
of all official records. 

2) The requester, GPA Officers and Board of Directors will be notified of the 
voting results. If the vote was for funding, the Treasurer will issue a check to 
the requesting chapter. If the vote was against funding, the requesting chapter 
may reapply with a better statement of needs or seek alternative means of 
obtaining the needed funds. 

1.14.1.7 Interest Free Loans 

Chapters may request an interest free loan from the national GPA funds. It is required 
that the loan request provide a detailed description and reason for the loan and a payment 
schedule for reimbursement to the GPA national funds. The Finance Committee will review 
the request and follow the normal process for approval or disapproval. Failure to 
reimburse the national may lead to expulsion. 

1.14.1.8 Alternative Funding 

The Greyhound Adoption Fund, administered by the New York City ASPCA and funded 
by the American Greyhound Council (AGC), has financial assistance available to eligible 
organizations including Greyhound Pets of America. Grants are available for 
emergency situations including some medical treatment, food, facility repair and 
equipment repair. For a list of the various guidelines and grants available, please contact 
The American Society For The Prevention Of Cruelty To Animals in New York City. 

 
For additional information regarding assistance, see the Racing Industry Assistance 
portion of the Operational Overview in this manual. 
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The formal records of the Finance Committee (with the exception of ballots) will be held by 
the Finance Committee Chairperson. These records will be turned over to each new 
Finance Committee Chairperson. In the event that there is no existing Finance 
Committee, the GPA President or Treasurer will hold these records ensuring that they 
remain the property of GPA. 

See next page for the REQUEST FOR FUNDS form. 

Figure 1-7. Request for Funds form 
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REQUEST FOR FUNDS 

Chapter Name: 
______________________________________________________ 

Address: 
___________________________________________________________ 

City, State, and Zip: 
__________________________________________________ 

Contact: ___________________________________________________________ 
Phone:( )---------------- Work:( ) ------------------ Best time to call: ____Hm( )Wk( ) 

Amount Requested: $ 
_______________________ 

Purpose: (Include extra pages if needed) 
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Signature:--------------------------------------------Title:---------------------- Date: 
______ 

 
 

Finance Committee Use Only: 
Approved: ----------Disapproved: ----------Need more information: 

_______ 
 

Comments: (Use backside of this form if needed) 

Signature: --------------------------------------------Title: ---------------------Date: 
______ 
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The purpose of the Communications Committee is to enhance communications within GPA 
and between GPA and other persons and organizations. It does this by a variety of means, 
including a newsletter, email communication lists, and a web page. 

1.15.1 PROCEDURE: COMMUNICATIONS COMMITTEE 

1.15.1.1 Communication Channels A. 

Newsletter 
 

The Communications Committee has oversight of a quarterly newsletter (the ����
�����	
���
�� This newsletter is sent to national officers, chapter and subchapter 
presidents. Any GPA member may request a subscription to the newsletter for a 
nominal fee (to defray costs). Other persons or organizations may be sent the 
newsletter as deemed appropriate by the committee. The newsletter's purposes include: 
keeping members informed about decisions and 
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events that affect them, providing information that can help them better do their jobs, 
and encouraging them in their work. 

 
Any member of GPA may submit an article for consideration in the newsletter. Chapters 
are encouraged to send to the chairperson of the Communications Committee their 
newsletters, so that items from them of interest to the general membership can be 
reprinted. The newsletter may also reprint, with written permission, articles or excerpts 
from other publications. 

 
Members should send submissions for the newsletter in electronic form when possible. 
They should be sent to a member of the Communications Committee (for editing and 
content approval), not directly to the newsletter publisher. Submissions should be of 
specific interest to GPA members. We do not wish to duplicate the work of other 
greyhound-related newsletters or periodicals. The Communications Committee reserves 
the right to edit articles for appropriateness, clarity, and length. 

B. Web Page 

The Communications Committee will also maintain a web page for GPA, at: 
http://www.greyhoundpets.org. The purposes of this web page are: enhance 
communications among members, advertise GPA and its chapters to the nation via the 
Internet, and establish a higher-profile public presence for GPA. The web page 
includes, among other things, an archive of GPA newsletters, a calendar of national 
events, and a list of all GPA chapters and sub-chapters with their contact information. 

C. Email List 

The Communications Committee maintains an email list to which only nationallevel 
officers, committee members, and directors may subscribe. This allows for speedy 
communication between GPA National and its chapters, and among the chapters. All 
chapter directors are encouraged to subscribe by following the directions on the web 
page. 

1.15.1.2 Editing 

The Newsletter Committee reserves the right to edit articles received from within GPA for 
appropriateness, length and clarity. Articles reprinted from sources outside of GPA will be 
reprinted (in whole or part) without any modifications. The final decision regarding 
which articles are included in the newsletter rests with the editorial staff, who choose those 
items considered to be of the broadest interest to GPA members. 
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The newsletter will be distributed to each National officer and each chapter. A courtesy 
copy will be sent to any individual when their article is printed in the newsletter and any 
publication from which we reprint an article. When considered necessary or appropriate 
by the editorial staff, a copy of the newsletter may be sent to any other organization or 
individual. 
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The 800# Committee is responsible for the administration of the 800# network which is 
sponsored by the American Greyhound Council. It is the responsibility of 
the network operators to refer callers to their nearest reputable greyhound adoption 
agency(s). ). A reputable adoption agency is defined as an agency that follows GPA 

adoption standards. The GPA standards include the following: 

1) Greyhounds are to be spayed/neutered prior to adoption or a spay/neuter certificate 
obtained from a veterinarian for the procedure to be performed within 30 days 
of adoption. 

2) The greyhound will receive current vaccinations, heartworm test, dental care, 
routine fecal analysis, routine health exam, healthy diet and overall good general 
care. All medical expenses on behalf of the greyhound are usually the sole 
responsibility of the new owner and will be reimbursed to the adoption group. 

3) The greyhound will be kept exclusively as a pet and will not be used for 
racing, breeding or any form of medical research. 

4) The adoption group will have a "returned dog" policy in place. 

5) The adoption group must make themselves available to the new owner in the 
event assistance is needed. 
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It is important to note that the organization monitoring the 800# for an area does not have 
exclusive rights to calls received on that line. Calls should be shared with other 
reputable agencies thereby making it easier for a potential adopter to deal with an adoption 
group near their residence. This also makes it easier for travel and easier for assistance 
when needed. 

1.16.1 PROCEDURE: 800# Committee 

GPA 800-number operators and those who program recorded messages for this project will 
maintain a list of the groups in their areas of coverage which meet the criteria for an approved 
greyhound adoption organization. They need give only one number to a caller, but may give 
more than one number. Referrals to non GPA adoption agencies are given when the nearest 
GPA Chapter is considered to be too far a distance for the caller. When determining which 
GPA chapter(s) to refer, they will use the following criteria: 

A. The chapter whose headquarters is closest to the caller, as determined by area code or 
more precise means, will be the first number referred; 

B. Referral to GPA chapters in a caller's area comes before referral to local GPA sub-
chapters; and 

C. The operator or recording may give more than one referral number, so long as the 
nearest chapter is referred first. This procedure may be modified if all the involved 
chapters agree. The 800 Number Committee must be informed in a 
timely manner of any such modification. 

 
The committee will periodically (at least once a year, or as the need arises) review the 800-
number network and the individual phone company billings to affirm that the committee and 
the various 800-number volunteers are in compliance with the guidelines. It will also review 
and respond, in a timely manner, to complaints and suggestions received in writing from a 
chapter president or an 800-number branch manager. Any Changes which involve the 
expenditure of funds should be sent to the GPA Treasurer, or to the Board of Directors as 
appropriate, for approval. No changes will be made until after a 7-day notice of intent has 
been given to branch managers and to the directors of chapters directly affected by the 
changes. The 800number committee will provide an annual report to the AGC, detailing the 
number of calls handled, the related costs, etc. The chairperson of this committee has the sole 
authority to contact the AGC on behalf of GPA. 

 
NOTE: There are at least four non-GPA 800# operators on the network. This allows full 
coverage in populated areas of the United States where no GPA 
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Chapters exist or where the population is such that more operators are needed to cover 
densely populated areas. 

��� � ��!�
"#��43%
�
�	�)���)�
	����
����		���
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Rvsd. 02-01-00 

 
The Committee will consist of at least three members, each representing different GPA 
chapters and will report to the GPA National Executive secretary. The SubChapter 
Formation Committee is charged with monitoring the process by which an established 
chapter creates a new sub-chapter. 

1.17.1 PROCEDURE: SUB-CHAPTER FORMATION COMMITTEE 

1.17.1.1 Notification of Committee 

The proposed sponsoring chapter must write to the GPA National Executive Secretary 
before undertaking sponsorship of a new sub-chapter, stating its reasons for desiring 
to establish a new sub-chapter. 

 
The proposed sub-chapter must have been provided (by the sponsoring chapter) with three 
items prior to the committee's involvement; a copy of the Policy and Procedure Manual, 
the sponsoring chapter's bylaws, and a list of all Officers and Board of Director members 
of the sponsoring chapter. 

 
Use by the proposed sub-chapter of the GPA name and logo or slogan prior to written 
approval from the Committee is strictly prohibited. In the event that the proposed sub-
chapter uses any of the above mentioned items prior to approval, may result in the dismissal 
of the sponsorship. 

 
The obtaining of a checking account and/or distribution of informational material 
bearing the name of Greyhound Pets of America or GPA, by the proposed subchapter are, 
likewise prohibited until the Committee has given written approval for the establishment of 
the sub-chapter. 

 
Approval of the establishment of a new sub-chapter should take no longer than 45 days 
depending on how quickly the proposed sub-chapter completes the questionnaire and the 
committee makes a determination. Refer to questionnaire included in this section of 
the manual. 
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1.17.1.2 Questionnaire 

The proposed sub-chapter is required to complete the Committee's questionnaire and 
return it to the Committee within ten working days after receipt of said questionnaire. 

1.17.1.3 Fact Finding 

The Committee will contact the GPA chapters and existing sub-chapters in the closest 
geographical proximity to the proposed new sub-chapter, to determine if there are legitimate 
objections to the establishment of the new entity. In no case will personal dislikes or 
prejudices be considered as legitimate objections. If, in the past, a GPA chapter or sub-
chapter has encountered problems with members of the proposed sub-chapter, documentation 
of the problems must be provided to the Committee within ten working days of initial contact 
by the Committee. 

 
In the event of an objection, the Committee will then notify all parties involved within a ten 
day period. The members of the proposed Sub-chapter will be apprized of any potential areas 
of conflict with existing chapters or sub-chapters and will have the opportunity to respond 
within ten working days of being informed of the problems. 

 
The Committee will determine if the complaint and its resolution present an 
impediment to the establishment of the sub-chapter. 

1.17.1.4 Determination 

The Committee, after evaluation of the original "letter of intent" from the proposed sponsor, 
and its own research and questionnaire, will make a determination as to the acceptability of 
the sub-chapter. From the date of receipt of the "letter of intent," the committee will make 
its determination within forty five (45) days. Written notices of the determination will be 
sent to both the proposed sponsor and the proposed subchapter. 

1.17.1.5 Notification to GPA members 
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When approval of a sub-chapter is granted by the committee, the Executive 
Secretary will notify each of the National Officers, all GPA chapters and subchapters 
and the Communique editor that a new sub-chapter has been formed. 
 
Sub-Chapter Formation Committee Questionnaire 
To be completed by the proposed sub-chapter and returned within ten (10) working days to 
the Chair of the Committee. 
 
1. Why do you wish to be affiliated with GPA? 

2. Has your group worked with the proposed sponsoring Chapter in the placement of 
any Greyhounds? If "yes," how many greyhounds have you placed? 

3. What is the mileage between the proposed sub-chapter and the sponsoring 
chapter? 

______ 

4. What is the proposed name of your group if you are granted GPA status? 

5. How long have you known the Officers and Board members of the proposed 
sponsoring chapter? 

6. Why does your group wish to be sponsored by this particular chapter? 

7. Does your group have a copy of the National GPA policy & Procedure Manual 
(including the GPA national bylaws), the sponsoring chapter's bylaws and a list of their 
officers and board of directors? YES NO 
 
8. Have the members of the proposed sub-chapter read the Manual and do they 

agree to adhere to the guidelines and rules set forth therein? YES NO 

GPA001 Policies & Procedures 
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9. Does your group promise to spay/neuter any greyhounds placed by you before 
adoption, and provide an authorized GPA identification tag? YES NO 
 
 
10. Does your group fully understand that as a sub-chapter, a timely and accurate financial 
report and an accurate tally of greyhounds placed must be provided to the sponsoring 
chapter at the end of each calendar year? The information will then be forwarded to 
the National Treasurer for year end processing with the Internal Revenue Service. 
YES NO 
 
Sub-Chapter Formation Committee Questionnaire (continued) 
 
11. Do you promise to provide this information, upon request, at any time, to the 
National Treasurer or Executive Secretary? YES-----------------NO____ 
 
12. How many of your group's members have placed at least one greyhound into an adoptive
 home? 

_____________________________ 
13. Have any of your members been previously affiliated with any other greyhound 
adoption group(s)? (GPA or non GPA)? YES--------------- NO --------  
 

If "yes," what is the name of the group(s), their contact person and telephone 
number? 

14. Please explain what, in your opinion, constitutes a good, loving, responsible pet home for 
a greyhound. 

15. Do you plan to foster dogs in private homes, use a boarding facility, use a kennel at a 
track? 

Please explain. 

If you plan to use foster homes, do you promise to draw up a fostering agreement which 
clearly states that GPA will not be held liable for damages or injury, and that the foster 
family agrees that they will be unconditionally responsible 



for the dog until such time as a permanent home for the dog is found? 
YES NO 
 

How many foster homes are available to you now? 

If some of these foster homes cannot give up a greyhound to whom they've become 
attached, do you feel confident you can recruit another family to take their 
place? 

YES NO 

Sub-Chapter Formation Committee Questionnaire (continued) 

16. Names, addresses and telephone numbers of your proposed Officers and Board of 
Directors: 

17. How many active volunteers do you anticipate having? ___________________ 18. 

How do you plan to raise funds? 

19.Describe your record keeping method for both the adoption process and your 
financial process. 

(Use a separate sheet of paper.) 
 
20. Do you understand that, prior to sub-chapter status approval by the Committee, the use 
of GPA's name, logo and slogan is prohibited? YES NO 
 
 
21. Where do you plan to obtain greyhounds for adoption? 

22. Do you agree to notify which ever local and state agencies are required for you to 
operate as a GPA agency within your home state? Do you agree to maintain good standing 
with these agencies, submitting whatever documentation and paperwork is required? 
 

YES NO 
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Name, address and telephone number of preparer: Please print: 

Signature: Date: 
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BYLAWS OF 

GREYHOUND PETS OF AMERICA 

A California Nonprofit Public Benefit Corporation 

ARTICLE I. GENERAL PROVISIONS 

Section1.NAME 
 

The name of this corporation is Greyhound Pets of America. It may be informally known as "GPA." 

Section2.OBJECTIVES AND PURPOSES (Rvsd. 12/1/88) 
 

The primary objectives and purposes of this corporation shall be to find responsible loving 
homes for greyhounds which fail to qualify (or no longer qualify) for the racetrack, to acquaint 
the public with the desirability of greyhounds as pets, and to inform the public of the 
availability of these dogs for adoption. 

Section3.PRINCIPAL OFFICE (Rvsd. 11/4/95) 
 

The principal office of the corporation for the transaction of its business is located in Los 
Angeles County, California. 

Section4.CHANGE OF ADDRESS 
 

The county of the corporation's principal office can be changed only by amendment of these Bylaws and not 
otherwise. The Board of Directors may, however, change the principal office from one location to 
another within the named county by noting the changed address and effective date below, and such 
changes of address shall not be deemed an amendment of these Bylaws. 

---------------------------------------------------------------------- Dated: -------------------,19_____ Dated:
---------------------------------------------------------------------- ,19_____ -----------------Dated: ,19___ 
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Section5.OTHER OFFICES 
 
The corporation may also have offices at such other places, within or without the state of 
California, where it is qualified (within the County or State) to do business, as its business 
may require and as the Board of Directors may, from time to time, designate. 

Section6.FISCAL YEAR 
 
Except as from time to time otherwise determined by the Board of Directors, the fiscal 
year of the corporation shall be ended on the last day of December of each year. 

ARTICLE II. MEMBERS 

Section1.NUMBER OF MEMBERS 
 

There is no limit on the number of members the corporation may admit. 

Section2.DETERMINATION AND RIGHTS OF MEMBERS (Rvsd. 12/1/88) 
 
The corporation shall have two classes of membership (General Member and Active 
Member). No member shall hold more than one active membership in the corporation 
and no active membership shall be transferable. Except as expressly provided in or 
authorized by the Articles of Incorporation or Bylaws of this corporation, all members within 
a class shall have the same rights, privileges, restrictions and conditions. 

Section3.QUALIFICATIONS AND ADMISSION OF MEMBERS (Rvsd. 7/15/93) 
 
Any person is qualified to become a General member of this corporation, however, 
membership may be denied any person whose actions have been found to be contrary to the 
corporation's stated objectives and purposes. 
 
New chapters shall be admitted to membership on making application in writing, paying 
dues (if applicable) and being accepted by a majority vote of the Board of Directors who 
vote. 



Section4.GENERAL MEMBERS - nonvoting (Rvsd. 12/1/88) 
 

The general membership shall consist of all chapter members and GPA National Officers. 
General members, as such, shall be considered nonvoting members of this corporation. 

Section5.ACTIVE MEMBERS - voting 
 

The active membership shall consist of member chapters as represented by one delegate 
each to serve collectively as the Board of Directors. 

Section6.SPECIAL CLASSES OF MEMBERSHIP (Rvsd. 7/15/93) 
 

The Board of Directors may create classes of membership such as honorary director, 
honorary members, associate directors, regional directors, friends, alumni and the like, and 
may elect persons to those classes for such terms and on such conditions as the directors 
determine and may assign to such persons such responsibilities, duties and privileges as the 
directors determine. Persons admitted, by a majority vote of those directors who vote, to 
such classes of membership shall not be directors or members for the purposes of these 
Bylaws and shall not have the same rights, privileges, restrictions and conditions as an active 
member as described herein. 

Section7.FEES, DUES AND ASSESSMENTS 
 

No fee shall be charged for making application for membership in the corporation. 
 

The annual dues, if any, payable to the corporation by nonvoting or non-chapter members 
shall be in such amount as may be determined from time to time by resolution of the 
Board of Directors. 

 

Memberships shall be non-assessable. 

Section8.MEMBERSHIP BOOK (Rvsd. 12/1/88) 
 

The corporation shall keep a membership book containing the name and address of each 
member chapter together with their officers, representatives and national director. 
Termination of the membership of any member shall be recorded in the book, together 
with the date and reason of termination of such membership. Such book shall be kept at 
the corporation's office of the Executive Secretary and shall be available for inspection by 
any director or officer of the corporation. 
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The record of names and addresses of members of this corporation shall constitute the 
membership list of this corporation and shall not be used, in whole or part, by any person 
for any purpose not reasonably related to a member's interest in the affairs of this 
corporation. 

Section9.NON-LIABILITY OF MEMBERS 
 
A member of this corporation is not, as such, personally liable for the debts, 
liabilities, or obligations of the corporation. 

Section10.TERMINATION OF MEMBERSHIP (Rvsd. 7/15/93) 

Membership may be terminated by: 

a) Resignation or death of member. 

b) Failure to pay dues within thirty (30) days of being notified for same. 

c) Expulsion upon a determination that the member has engaged in conduct 
materially and seriously prejudicial to the interests or purposes of the 
corporation. 

 
A membership (general or active) may be terminated by a majority vote of those 
directors who vote. The directors shall thereupon notify said member in writing of 
his/her expulsion and the reasons therefore. Said member may request a hearing (in writing) 
if request is submitted within ten (10) days of receipt of termination. The decision of the 
directors after said hearing is granted, shall be final. 

ARTICLE III. DIRECTORS Section1.NUMBER OF DIRECTORS (Rvsd. 12/1/88) 
 
The corporation shall have one Director for each member chapter (be it a region chapter, 
an individual state chapter or a multi-state chapter) and collectively they shall be known 
as the Board of Directors. The number will change as additional chapters join or 
existing chapters withdraw. 

Section2.POWERS 
 
Subject to the provisions of the California Nonprofit Public Benefit Corporation Law and 
any limitations in the Articles of Incorporation and Bylaws, the activities 



 

 

and affairs of this corporation shall be conducted and all corporate powers shall be exercised 
by or under the direction of the Board of Directors. 

Section3.DUTIES 
 

It shall be the duty of the Directors to perform any and all duties imposed on them 
collectively or individually by law, by the Articles of Incorporation, or by these Bylaws. 

Section4.ELECTION AND TERM OF OFFICE 
 

Directors shall be elected every year by their respective chapters to serve a one year term to 
commence at the annual meeting of the corporation. All Directors shall hold office until the 
next annual chapter election and until their respective successors are chosen. It is the 
responsibility of each chapter to elect its delegate prior to the annual meeting of the 
corporation. 

Section5.VOTING (Rvsd. 12/1/88) 
 

At all meetings of the directors, the vote of each director must be cast in person unless the 
board of directors has received written notice of the absentee director's vote or proxy 
submitted to any board member prior to said meeting. It is the responsibility of board 
members who have received proxies and/or written votes to notify the chairperson of same 
prior to the start of the meeting. At any meeting of the directors at which a quorum is 
met, the vote of a majority of those present or represented by proxy shall decide any matter, 
unless a different vote is specified by law, the Articles of Incorporation or these Bylaws. 

Section6.ACTION BY CONSENT (Rvsd. 7/15/93) 
 

Any action by the directors may be taken without a meeting if a written consent thereto is 
signed by a majority vote of directors who vote and filed with the records of the meetings 
of the directors. Such consent shall be treated for all purposes as a vote at a meeting, and 
the vote of the majority shall decide any matter, unless a different vote is specified by law, 
the Articles of Incorporation or these Bylaws. 
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Section7.COMPENSATION (Rvsd. 7/15/93) 
 
Directors shall serve without compensation except when a reimbursement of 
expenses is decided upon by a majority vote of the Board of Directors who vote. 

Section8.RESIGNATION AND REMOVAL 
 
Any director may resign by submitting a written resignation to the chapter at its principal 
office and to the President, and such resignation shall be effective upon receipt unless it is 
specified to be effective at some later time. Any director who changes residency and is 
thereby within a different chapter's geographical area, is deemed to have resigned his 
position. In the event that dues are set, no person may serve on the Board or as an 
Officer if dues are outstanding. 
 
Any director may be removed as set forth heretofore in these Bylaws under 
Termination of Membership in Article II. 

Section9.VACANCIES 
 
In the event of a vacancy on the Board of Directors caused by death, resignation, change 
of residency or removal from office, the President of that chapter shall forthwith appoint 
a new Director. Such appointee will serve until a successor is elected as heretofore 
provided. 

ARTICLE IV. OFFICERS Section1.NUMBER OF OFFICERS(Rvsd 10/11/99) 
 
The officers of this corporation shall consist of a President, a Vice President, an Executive 
Secretary, a Corresponding Secretary, a Treasurer, and such other officers as the Board of 
Directors may determine. 

Section2.ELECTION AND TERM OF OFFICE 
 
The officers shall be elected every two years by the Board of Directors at the annual 
meeting of the corporation and shall take office immediately upon election. Any other 
officers determined necessary or desirable by the Directors may be elected by the Directors 
and shall take office at a date and time designated by the Directors. 
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Section3.VOTING 
 

Officers shall not have voting rights. However, an officer may also be a director and, 
as such, shall have the voting rights and all other rights and privileges of a director. 

Section4.COMPENSATION (Rvsd. 7/15/93) 
 

Officers shall serve without compensation, except when a reimbursement of expenses is 
decided upon by a majority vote of the Board of Directors who vote. 

Section5.RESIGNATION AND REMOVAL 
 

Any officer may resign by submitting his written resignation to the corporation at its 
principal office and to the President, and such resignation shall be effective upon receipt, 
unless it is specified to be effective at some later time. 

 
Any officer may be removed as set forth heretofore in these Bylaws under 
Termination of Membership in Article II. 

Section6.VACANCIES 
 

Any vacancy caused by the death, resignation, removal, or disqualification, of any officer 
shall be filled by the Board of Directors. In the event of a vacancy in any office other than 
that of President, such vacancy may be filled temporarily by appointment by the President 
until such time as the Board shall fill the vacancy. Vacancies shall be filled within sixty 
(60) days of receipt of notification. Vacancies occurring in offices that were appointed at 
the discretion of the Board may or may not be filled as the Board shall determine. 

Section7.DUTIES OF PRESIDENT 
 

The President shall, subject to the direction and control of the Board of Directors, preside 
when present, at all meetings of the Board of Directors and at all meetings of the voting 
members. The President shall seek volunteers to be on the Executive Committees and 
shall be an ex-officio member of all such committees. The President shall have other 
powers and perform such other duties as may be prescribed by law, by the Articles of 
Incorporation, or by these Bylaws, or as may be prescribed by the Board of Directors. 
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Section8.DUTIES OF VICE-PRESIDENT 
 
The Vice-President shall assist the President and in the absence of the President, or in the 
event of his or her inability or refusal to act, shall perform all the duties of the President, and 
when so acting shall have all the powers of, and be subject to all the restrictions on, the 
President. The Vice-President shall have other powers and perform such other duties as 
may be prescribed by the Articles of Incorporation, or by these Bylaws, or as may be 
prescribed by the Board of Directors. 

Section9.DUTIES OF EXECUTIVE SECRETARY (Rvsd. 10/28/89) 

The Executive Secretary shall: 

 
Be custodian of the original, or a copy, of these Bylaws as amended or otherwise altered 
to date. 
 
Keep a book of minutes of all meetings of the Directors, and, if applicable, meetings of 
committees and of members, recording therein the time and place of holding, whether 
regular, special, or emergency, how called, how notice thereof was given, the names of those 
present or represented at the meeting, and the proceedings thereof. 
 
Keep a membership book containing the name and address of each member, and, in the case 
where any membership has been terminated, he or she shall record such fact in the 
membership book together with the date on which such membership ceased. 
 
Act as liaison between the corporation and the member chapters, making sure that notices, 
minutes, voting issues, form changes, etc. are sent to the chapters on a timely basis. 
 
Exhibit at all reasonable times to any Director or Officer of the corporation, or to his/her 
agent or attorney, on request thereof, the Bylaws, the membership book, and the minutes of 
the proceedings of the Directors of the corporation. 
 
In general, be custodian of the records of the corporation other than record keeping 
specifically assigned to other members and to perform such other duties as may be required 
by law, by the Articles of Incorporation, or by these Bylaws, or which may be assigned to 
him or her from time to time by the Board of Directors. 
 
Upon leaving office, all records shall be turned over to the corporation or the newly elected 
Executive Secretary within fourteen (14) days. 
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Section10.DUTIES OF CORRESPONDING SECRETARY (Rvsd. 10/28/89) 

The Corresponding Secretary shall: 

 
Handle official correspondence of the corporation. The Corresponding Secretary's 
address shall be the official address of the corporation for dealing with the public. 

 
Respond, when appropriate, to national news media stories pertaining directly or indirectly 
to GPA or any of our stated objectives and purposes. 

 
Provide assistance to chapters in responding to their local news media stories pertaining 
directly or indirectly to GPA or any of our stated objectives and purposes. 

 
Work directly with the public relations director to provide news releases, a GPA fact sheet, 
and national advertising. 

 
Handle routine correspondence (inquiries / referrals) and shall perform such other duties as 
may be assigned to him or her from time to time by the Board of Directors. 

 
Upon leaving office, all records shall be turned over to the corporation or the newly elected 
Corresponding Secretary within fourteen (14) days. 

Section11.DUTIES OF TREASURER (Rvsd. 12/1/88) 

The Treasurer shall: 

 
Subject to the direction and control of the Board of Directors, have general charge of the 
financial affairs of the corporation. 

 
Disburse or cause to be disbursed the funds of the corporation as may be directed by the 
Board of Directors, taking proper vouchers for such disbursements. 

 
Keep and maintain adequate and correct accounts of the corporation's properties and 
business transactions, including accounts of its assets, liabilities, receipts, and 
disbursements. 

 
Exhibit at all reasonable times the books of account and financial records to any Director 
or Officer of the corporation, or to his or her agent or attorney, upon request of 
same. 

 
Obtain services of a competent professional (if needed) to perform filing of both State(s) 
and Federal annual tax returns. 
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Render to the President and Directors, whenever requested, and at each annual meeting, an 
account of any or all of his or her transactions as Treasurer and of the financial condition 
of the corporation. 
 
In general, perform all duties incident to the office of Treasurer and such other duties as may 
be required by law, by the Articles of Incorporation, by these Bylaws, or which may be 
assigned to him or her from time to time by the Board of Directors. 
 
Upon leaving office, all records shall be turned over to the corporation or the newly elected 
Treasurer within fourteen (14) days. 

ARTICLE V. MEETINGS 

Section1.PLACE OF MEETINGS 
 
Meetings shall be held within or without the State of California as designated from time to 
time by resolution of the Board of Directors. Any meeting, regular, special, or emergency, 
may be held by conference telephone or similar communications equipment. 

Section2.ANNUAL MEETING (Rvsd. 7/15/93) 
 
There shall be an annual meeting of the Officers and Directors of the corporation. Said 
meeting shall be held at such date, time and place as the Directors may determine. 

Section3.SPECIAL OR EMERGENCY MEETINGS (Rvsd. 7/15/93) 
 
The Board of Directors may meet at any time throughout the year as deemed necessary by 
the President or by a vote of the majority of the Board of Directors. The President shall be 
required to put to a vote any request for a meeting of the Board of Directors, provided that 
such request is written and signed by the greater of seven (7) or 25% of the Directors. 
 
An emergency meeting of the Board of Directors may be called by the President, or by the 
greater of five (5) or 20% of the Directors, and such meeting shall be held at the place, within 
or without the State of California, designated by the person or persons calling the meeting. 
The transactions of any emergency meeting of the Board are as valid as though the 
meeting had been duly held after proper call and notice, provided that after the meeting the 
minutes are sent to each Director and approved by a majority vote of those Directors who 
vote. 
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Section4.NOTICE OF MEETINGS (Rvsd. 10/28/89) 
 

Notice of the annual meeting setting forth the date, time, and place shall be mailed by the 
Executive Secretary to all officers and directors not less than thirty (30) days prior to the 
date thereof. Such notice to contain an agenda of the business to be transacted. 

 
Notice of special meetings setting forth the date, time, place and business to be 
transacted shall be communicated to all officers and directors, by the Executive 
Secretary or the President, not less than seven (7) days prior to the date thereof. 

 
Notice of emergency meetings will be given to all officers and directors by 
telephone or telegram at least 24 hours in advance. 

Section5.QUORUM FOR MEETINGS (Rvsd. 11/4/2000) 
 

At any meeting of the Directors, a majority (more than half) of the Directors shall constitute 
a quorum for the transaction of business. A quorum may be met by including the count of 
proxies from absentee directors. In the absence of a quorum, the meeting may without 
further notice adjourn to another time. 

Section6.CONDUCT OF MEETINGS (Rvsd 10/11/99) 
 

Meetings of the Board of Directors shall be presided over by the President or, in his or her 
absence, by the Vice-President or, in the absence of each of these persons, by a Chairperson 
chosen by a majority of the Directors present at the meeting. The Executive Secretary 
shall act as Secretary of all meetings of the Board. In his or her absence, the presiding officer 
shall appoint another person to act as Secretary of the meeting. 

 
All meetings of the organization, all Committees and the Board of Directors shall be 
conducted according to Robert's Rules of Order. Any issues not dealt with specifically 
in these Bylaws shall be addressed by the general principles set forth in Robert's Rules of 
Order. 
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ARTICLE VI. COMMITTEES Section1.EXECUTIVE COMMITTEES (Rvsd. 

12/1/88) 
 
 
Executive committees, consisting of at least three (3) members, shall be sought as volunteers 
from the Directors, Officers and chapters of the corporation by the President (when 
needed) for membership, nominations, bylaws, annual meetings, finances, fund-raising, 
standard forms, and other committees that may from time to time be designated by 
resolution of the Board of Directors. The President may delegate to such committees any 
of the powers and authority deemed necessary by the Board to complete its task. The 
President shall have the power to fill any vacancies that may arise on these committees 
and will be considered an ex-officio member of all such committees. 

Section2.OTHER COMMITTEES 
 
The corporation shall have such other committees as may from time to time be designated 
by resolution of the Board of Directors. Such other committees may consist of persons 
who are not also members of the Board nor even members of the corporation. These 
additional committees shall act in an advisory capacity only to the Board and shall be 
clearly titled as "advisory" committees. 

ARTICLE VII.INDEMNIFICATION AND INSURANCE 

Section1.INDEMNIFICATION 
 
The Board of Directors, Officers, and Representatives shall not be liable, individually or 
collectively, for any act performed for or on behalf of the Corporation, where such act is 
performed in good faith and in furtherance of the corporation's stated goals and objectives. 
Whenever any officer, board member, or representative shall be held liable for an act 
performed in good faith and for the benefit of the Corporation, then he or she shall be held 
harmless and be indemnified by the Corporation out of the corporate funds, if any. The 
board members, officers, and representatives shall be liable for debts incurred by the 
Corporation only to the extent of the corporate funds, and all persons extending credit to, 
contracting with, or having any claims against the Corporation shall look only to the 
corporate funds for payment of any such debts, damage, judgment or decree. The Board 
members, Officers, and Representatives of this Corporation, present or future, shall not be 
personally liable for any such claim or demands. 
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Section2.INSURANCE 
 

The Board of Directors may adopt a resolution authorizing the purchase and maintenance 
of insurance on behalf of any agent of the Corporation (including a Director, Officer, 
Representative or other agent of the Corporation) against any liability other than for 
violating provisions of law. 

ARTICLE VIII. EXECUTION OF INSTRUMENTS, DEPOSITS AN D 
FUNDS 

Section1.EXECUTION OF INSTRUMENTS 
 

All contracts, deeds, leases, bonds, notes, checks and other instruments authorized to be 
executed by an Officer of the Corporation on its behalf shall be signed by the President or the 
Treasurer, except as the Directors may generally, or in particular cases, otherwise determine. 
Any recordable instrument purporting to affect an interest in real estate, executed in the 
name of the Corporation by the President or the Vice President and the Treasurer or an 
Assistant Treasurer (who may be one and the same person) shall be binding on the 
corporation in favor of a purchaser or other person relying in good faith on such instrument 
not withstanding inconsistent provisions of the Articles of Corporation, Bylaws, or 
resolutions or votes of the corporation. 

Section2.VOTING OF SECURITIES 
 

Except as the Board of Directors may otherwise designate, the President or Treasurer may 
waive notice of, and appoint any person or persons (with or without power of substitution) to 
act or proxy or attorney in fact for this corporation at any meeting of any stockholders of any 
other corporation, the securities of which may be held by this corporation. 

Section3.DEPOSITS (Rvsd. 12/1/88) 
 

All funds of the corporation shall be deposited from time to time to the credit of the 
corporation in such banks, trust companies, or other depositories as the Treasurer may 
select. 
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Section4.GIFTS 
 
The Board of Directors, any Officer, or any Representative may accept on behalf of the 
corporation any contribution, gift, bequest, or devise for the charitable or public purposes 
of this corporation. However, no one will have the power to commit to corporate favors 
for having received said gifts. 

ARTICLE IX. AMENDMENT OF BYLAWS (Rvsd. 7/15/93) 
 
These Bylaws may at any time be amended or repealed in whole or in part by a majority 
vote of the Board of Directors who vote provided that the substance of any proposed change 
be stated in the notice of the meeting at which such action is to be taken or included on a 
ballot sent to all Directors. 

ARTICLE X. DEFINITIONS Section1.ARTICLES 

OF INCORPORATION AND BYLAWS 
 
All references in these Bylaws to the Articles of Incorporation and to these Bylaws shall be 
deemed to refer, respectively, to the Articles of Incorporation and the Bylaws of the 
corporation as amended and in effect from time to time. 

Section2.BOARD OF DIRECTORS 
 
All references in these Bylaws or the Articles of Incorporation to the Board of Directors 
shall be deemed to refer collectively to the one Director for each chapter. 

Section3.CHAPTERS 
 
All references in these Bylaws or the Articles of Incorporation to Chapters shall be deemed 
to refer to individual state, state regions, or multi-state regions operating as member 
organizations of Greyhound Pets of America, Inc. 

BYLAWS GPA001 

Page 84 of 104 Greyhound Pets of America Rev. 0, 5/30/01 
National 



 

 

PRESIDENT:  Dated:--------------- ,19 

 

EXECUTIVE 
SECRETARY: 
 

Dated:-------------- ,19 
(Supersedes Bylaws dated 11/4/95) 
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This Appendix includes the official letter from the State of California announcing GPA’s 
incorporation. There are three pages all of which are photocopies of the original. The Executive 
Secretary has the originals if they are needed. 

GPA001 APPENDIX: GPA ARTICLES OF INCORPORATION 
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Figure 3-2. \GPA Articles of Incorporation, photo c opy of page 2 

37 
 

ENDORSED 

FILED 
���9������������ so ����6������ sfa" 

o f  (&��Saw of 
 � � � � � � � � �

f2T261981 

ARTICLES OF INCORPORATION III t L  ����$��66��6��

OF 
 
 

GREYHOUND PETS OF AMERICA 
 
 

ONE: The name of this corporation is Greyhound Pets  of 
America. 

 
TWO: This corporation is a nonprofit public benefit  corporation and 

is not organized for the private gain of any person . It 
is organized under the Nonprofit Public Benefit 
Corporation Law for charitable purposes. The specif ic 
purposes for which this corporation is organized ar e: 

a) to find responsible loving homes for greyhounds which 
fail to qualify, or no longer qualify for the 
racetrack. 

b) to acquaint the public with the desirability of 
greyhounds as pets. 

c) to inform the public of the availability of thes e dogs 
for adoption. 

 
THREE: The name and address in the state of Califor nia of this 

corporation's initial agent for service of process is 
Joan L. Headland, 105 So. Rennell Av., San Dimas, C a. 
91773. 

 
FOUR: (a) This corporation is organized and operate d exclusively 

for charitable purposes within the meaning of Secti on 
501(c)(3) of the Internal Revenue Code. 

 
(b) This corporation shall not carry on any activit ies 

not permitted to be carried on (1) by a corporation  
exempt from federal income tax under Section 501(c) (3) of 
the Internal Revenue Code or (2) by a corporation 
contributions to which are deductible under section  
170(c)(2) of the Internal Revenue Code. 

 
(c) No substantial part of the activit ies of this 
corporation shall consist of carrying on propaganda , or 
otherwise attempting to influence legislation, and the 
corporation shall not participate or intervene in a ny 
political campaign (including the publishing or 
distribution of statements) on behalf of any candid ate 
for public office. 
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Figure 3-3. GPA Articles of Incorporation, photocop y of page 3 

FIVE: The property of this corporation is irrevocab ly dedicated to 
the purposes of Greyhound Pets of America and no pa rt of 
the net income or assets of the organization shall ever 
inure to the benefit of any director, officer or 
member thereof or to the benefit of any private 
person. 

On the dissolution or termination of the corporatio n, 
its assets remaining after payment of, or provision  for 
payment of, all debts and liabilities of this 
corporation, shall be distributed to a nonprofit fu nd, 
foundation, or corporation which is organized and 
operated exclusively for charitable purpose and 
concerns itself with the general welfare of animals  and in 
particular the greyhound and which has established its 
tax-exempt status under Section 501(c)(3) of the 
Internal Revenue Code. 

We, the above mentioned initial Incorporators of th is 
corporation, hereby declare that we are the persons  who 
executed the foregoing Articles of Incorporation, w hich 
execution is our act and deed. 

#�	 n L. Headland 

Carol A. Osborne 
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-Stan L, Headland 

Carol A. Osborne 
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�� APPENDIX: State of California Documents 

This appendix includes two photocopied letters from the State of California. They are 
providing the proof of State Tax Exemption in the state of California where GPA is 
incorporated. The Executive Secretary has the originals if they are needed. 
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Figure 4-1. State of California State Tax exemption  letter, photocopy 
i 

E OF CALIFORNIA 

�)
�
�����	
:�3�
)��

SACRAMENTO, CALIFORNIA 95827-1702 

October 26. 1987 

Greyhound Pets of America 
P. 0. Box 3235 San Dimas, 
CA 91773 

Purpose : Charitable Form of 
Organization : Corporation Accounting 
Period Ending: December 31 Organization 
Humber 

On the basis of the information submitted and provi ded your present 
operations continue unchanged or conform to those p roposed in your 
application, you are exempt from state franchise or  income tax under 
Section 23701d. Revenue and Taxation Code. Any chan ge in operation, 
character or purpose of the organization must be re ported immediately to 
this office so that we may determine the effect on your exempt status. 
Any change of name or address also must be reported . 

 
You are required to file Form 199 (Exempt Organizat ion Annual 
Information Return) or Form 199E (Exempt Organizati on Annual 
Information Statement) on or before the 15th day of  the 5th month (4 1/2 
months) after the close of your accounting period. See annual 
instructions with forms for requirements. 

You are not required to file state franchise or inc ome tax returns unless 
you have income subject to the unrelated business i ncome tax under 
Section 23731 of the Code. In this event, you are r equired to file Form 
109 (Exempt Organization Business Income Tax Return ) by the 15th day of 
the 5th month (4 1/2 months) after the close of you r annual accounting 
period. 

If the organization is incorporating, this approval  will expire unless 
incorporation is completed with the Secretary of St ate within 60 days. 

 
Exemption from federal income or other taxes and ot her state taxes 
requires separate applications. 

Special Audit Section 
Telephone (800) 852-5711 

 
cc: Joan L. Headland 

Secretary of State 
Registrar of Charitable Trusts 

 
FTB 4206-ATS (REV. 10-81/8-87) 
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Figure 4-2. State of California, exempt and lobbyin g letter photocopy 
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In our letter dated September 25, 1987, which was sent to all organizations exempt under Section 23701d 
of the California Revenue and Taxation Code, we stated that such organizations "should restrict lobbying 
activities and involvement in other endeavors which do not further their specific exempt purpose." This 
statement has caused confusion and uncertainty as to the extent of lobbying activities which can be 
engaged in without the loss of exempt status. The following explanation is offered for clarification. 

Engaging in activities influencing legislation does not result in the loss of exempt status unless the 
activities are substantial in relationship to all other activities. (Section 501(c)(3) of the Internal Revenue Code 
and Section 23701d of the California Revenue and Taxation Code.) 

If an organization supports or opposes legislation at the federal, state, or local level, or contributes to 
organizations that do, exemption under Section 23701 d is not in jeopardy unless these actions are 
"substantial" in relationship to all other activities of the organization. In determining whether an activity 
is "substantial," all factors including time, effort, and money must be compared. 

iavo ~, , -, %�&�
Exempt Oiganizatiuiis 

Special Audit Section 
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�� APPENDIX: IRS Documents 

This Appendix includes official documents from the Internal Revenue Service of the U..S.: 

· The letter from the US Internal providing the Group Exemption Number that should be used by 
all subchapters to tie all of them under GPA’s tax emempt status. 

· The three photocopied pages of the IRS Determination Letter. A Determination Letter provides 
proof of the 501(c)(3) status. The first 2 pages are the ones you would photo copy to provide to 
other businesses or individuals to prove GPA is a tax exempt organiztion and they can 
therefore possiblity deduct their contributions. The last page was part of the letter, however it 
is more of an FYI for us to know that the IRS will not be sending out any other copies. 

The Executive Secretary has the originals if they are needed. 



 

 

Figure 5-1. IRS Group Exemption Number Letter 
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GREYHOUND PETS OF AMERICA 
105 SO RENMELL AVE SAM 
DIMAS CA 91773-2838 

Employer Identification Number  95-4114011 
Group Exemption Humber  4102 

Dear Sirs 
 

We have processed your request for a Group Ruling a nd have assigned 4102 
as your Group Exemption Number (GEM). Please notify  your subordinates of 
this number. When you or your subordinates are corr esponding with the 
IRS, the GEM should be included for identification purposes. 

 
If you have any questions about this letter, please  write to 
Hamel Sharp, whose address is shown above, or you m ay call 
her at 209 454 6272. If this number is outside your  local calling area, 
there will be a long distance charge to you. If you  prefer, you may 
call the IRS telephone number listed in your local directory. An IRS 
employee there may be able to help you, but the off ice at the address 
shown on this letter is most familiar with your cas e. 

 
When you send the information we requested or if yo u write to us 
with questions about this letter, please provide yo ur telephone 
number and the most convenient time for us to call if we need 
additional information. Please attach this letter t o any 
correspondence to help us identify your case. Keep the copy for 
your records. 

 
Thank you for your cooperation. 

 
Sincerely yours, 

  
G. L. Joly 
Chief, Inquiry and Support Section 
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Figure 5-2. IRS Determination Letter, page 1, photo copy 

INTERNAL REVENUE SERVICE 
DISTRICT DIRECTOR 
PO BOX 2350 ROOM 5127 

LOS ANGELES, CA 90053 

Date: ���� i 1 �,,��

GREYHOUND PETS OF AMERICA 
P.O. BOX 2433 
LA MESA, CA 91943-2433 

Dear Applicant: 

This modifies our letter of the above date in which  we stated that you would be treated as an 
organization that is not a private foundation until  the expiration of your advance ruling 
period. 

Your exempt status under section 501(a) of the Inte rnal Revenue Code as an organization described 
in section 501(c)(3) is still in effect. Based on the information you submitted, we have-
determined that you are not a private foundation within the meaning of section 509 (a) of  the Code 
because you are an organization of the type describ ed in section 509(a)(1) and 170(b)(1)(A)(vi). 

 
Grantors and contributors may rely on this determin ation unless the Internal Revenue Service 

publishes notice to the contrary. However, if you lose your section 509(a)(1) status, a granto r or 
contributor may not rely on this determination if he or she was in part responsible for, or was 
aware of, the act or failure to act, or the substan tial or material change on the part of the 
organization that resulted in your lose of such sta tus, or if he or she acquired knowledge 
that the Internal Revenue Service had given notice that you would no longer be 
classified as a section 509(a)(1) organization. 

 
As of January 1, 1984, you are liable for taxes und er the Federal Insurance Contributions Act 

(social security taxes) on remuneration of $100 or more you pay to each of your employees during a 
calendar year. You are not liable for the tax impos ed under the Federal Unemployment 
Tax Act (FUTA). 
 

You are required to file Form 990 only if your gros s receipts each year are normally more 
than $25,000. For guidance in determining whether y our gross receipts are "normally" 
more than $25,000, see the instructions for Form 99 0. If a return is required, it must be filed by 
the 15th day of the fifth month after the end of yo ur annual accounting period. A penalty 
of $10 a day is charged when a return is filed late , unless there is reasonable cause for the 
delay. However, the maximum penalty charged cannot exceed $5,000 or 5 percent of 
your gross receipts for the year, whichever is less. This penalty may also be 
charged if a return is not complete, so please be s ure your return is 
complete before you file it. 

If we have indicated in the heading of this letter that an addendum 
applies, the addendum enclosed is an integral part of this letter. 

Letter 1050(DO/CG) 

GPA001 APPENDIX: IRS Documents 

DEPARTMENT OF THE TREASURY 

Employer Identification Number: 
95-4114011 

Contact Person: 
TYRONE THOMAS Contact 

Telephone Number: 
(213) 894-6641 

 Our Letter Dated: 
1989 

Addendum Applies: 
Yes 
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Figure 5-3. IRS Determination Letter, page 2, photo copy -

2GREYHOUND PETS OF AMERICA 

Because this letter could help resolve any question s about your private 
foundation status, please keep it in your permanent  records. 

 
 

If you have any questions, please contact the perso n whose. name and 
telephone number are shown above. 

Sincerely yours, #����

Michael J. Quinn 
District Director 

.
3 

GREYHOUND PETS OF AMERICA 

Since most of your income is from contributions, we  have reclassified you under 
sections 509(a)(1) & 170 (b) (1) (A) (vi) . 

Letter 1050 (DO/CG) 

Greyhound Pets of America 
National 
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Figure 5-4. FYI, IRS Determination Letter, page 3, photocopy 
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6 APPENDIX: Service/Trade Mark Documents 

This Appendix includes the three page photocopied letter from the United States Patent and 
Trademark Office. This is the official leter stating that our logo, as depicted on page 3, is an official 
Service Mark. Note: we use to include the title for GPA but it became an issue for trademarking 
because each time a trade mark is used it must be done exactly the same each time, meaning the font 
and placement of the text would matter. So it was decided to register the logo. 

 
The Executive Secretary has the originals if they are needed. 
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Figure 6-1. Service Mark, page 1, Certificate of Re gistration, photocopy 

  
CERTIFICATE OF REGISTRATION 

PRINCIPAL REGISTER 

The Mark shown in this certificate has been registered in the United States Patent 

and Trademark Office to the named registrant. 

The records of the United States Patent and Trademark Office show that an 

application for registration of the Mark shown in this Certificate was fled in the Office; 

that the application was examined and determined to be in compliance with the 

requirements of the law and with the regulations prescribed by the Commissioner of Patents 

and Trademarks; and that the Applicant is entitled to registration of the Mark under the 

Trademark Act of 1946, as Amended. 

A copy of the Mark and pertinent data from the application are part of this 

certificate. 

This registration shall remain in force for TEN (10) years, unless 

terminated earlier as provided by law, and subject to compliance with the provisions of 

Section 8 of the Trademark Act of 1946, as Amended. 

Commissioner of Patents and Trademarks 
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Figure 6-2. Service Mark page 2, photocopy 
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Figure 6-3. Service Mark page 3, photocopy 
 

Int. Cl.: 42 

Prior U.S. Cls.: 100 and 101 
%���
��&���
�����
�������

 ���
�����!����
 ''''''''''''''''''''''''' Registered  Mar. 7, 2000 

SERVICE "MARK 
PRINCIPAL REGISTER 

  
GREYHOUND PETS OF AMERICA (CALIFOR-

NIA CORPORATION) 
P.O. BOX 1879 
COTTONWOOD, AZ 86326 
 
 

FOR: ADOPTION PLACEMENT SERVICES FOR 
EX-RACING GREYHOUNDS IN THE 

HOMES OF QUALIFIED PET OWNERS, IN CLASS 
42 (U.S. CLS. 100 AND 101). 

FIRST USE 11-0-1989; IN COMMERCE 11-0-1989. 
 

SER. NO. 75-574,754, FILED 10-21-1998. ANN 

LINNEHAN, EXAMINING ATTORNEY 
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