Getting More Out of Your Quick
Book Pro Software

Just a Few Tricks

By Cathy Kiburtz
Treasurer GPA OC/GLA



Introduction

Previously — manager at a major Consulting firm that
installed commercial off the shelf financial management
packages; Controller of a National lab. Understand the
need for meaningful financial data, with quick and easy
to understand reports

Currently -- Treasurer of GPA OC/GLA, QB Pro Advisor, &
Quicken Consultant, do CPA work for the tax season
Otherwise | run my own QB/Q Consulting practice and
spend part of the year in SLC being a grandmother.

My contact information: 626-254-8476 or 626-844-9209
greyhounds@kiburtz.net


mailto:greyhounds@kiburtz.net

Presentation Style

* As informal as possible

— Short presentation - demonstrate some of QB
capabilities

— Open up to questions/discussions

— Reply to questions, give examples and show
“how to” using live data if at all possible

— Available to answer questions after the
presentation

— Available via E-mail or telephone if needed



Prime Goal

Make Quick Book Pro friendly & approachable or
somewhat!

Demonstrate how to use QB Pro to satisty GPA
National requirements plus how to get more
locally meaningful management information out
of the system

Show how to use the software for more than a
fancy check book.



Secondary Goals

For those using the GPA National Chart of Accounts

* Show you how to make it more of a local financial
management tool and at the same time keep National's
behind the scene linking so they can easily to the
consolidated tax.

For those not in GPA

* Suggest some possible other scenarios on how to
collect, review and manage your organization’s income
and expenses. No restraints make this so much more
fun.



Meaningful Information!

To the accountant - debits, credits totals and balancing
— detail detalil detail!

To the tax preparer — It is about summary numbers,
numbers that roll up and tie out and making sure the
totals go to the right place on the tax return

To the financial manager — good financial information!
— Managers need fast accurate information
— Managers need a higher view, not details
— Manager need easy to use, clean meaningful reports

— Managers need to be able to get the detail easily but
not be distracted by it.



Quick Book Pro — The Pros

Great bookkeeping/accounting/financial management
tool.

Most used software - small US businesses
Extremely capable

Excellent standard reports

Can greatly expedite transaction speed and accuracy
Has significant drill down capability

Complete Excel compatibility - up and down

Bank and credit card data downloading capability
Budget and some “what if” capability



Quick Book Pro — The Cons

Not necessarily written/coded by accountants -
sometimes the terminology and methodology odd e.g.:
the Sales tax and Item list

It is double entry - can be extremely frustrating in its
logic.

Underutilized - due to its potential complexity

Not as intuitive as it could be — Somewhat easy to get up
on, good tutorials but at times it can be very difficult to
get exactly what you want, especially if you have a
problem.



GPA National Chart of Accounts

* Why - So they can roll up all the chapter information into
a single consolidated tax return - IRS Form 990

* How - Has set up a standard Chart of Accounts (COA).
The COA has a Tax Line embedded to expedite the
process.

* This is great for the National Organization but.....
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Some ldeas

Add to COA — use a BOM methodology

Use Items

Set up tax codes use and verify

Income - using Un-deposited funds or not
Don’t use Accounts Payable unless absolutely need to!
Use print check function & bank reconciliation
Primarily use “Create Sales receipt” for income
Set up income & cost by dog — very powerful
When to and not to name the “customer”

Use the memo field extensively — downloads
Issue with Splits — yes there are some

Use Journal Entry feature seldom!
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GPA National COA

Greyhound Pet-Chart of Accounts

Account LiStiﬁg
September 3, 2008

Account Type Balance Total Tax Lina
Eank Account Bank OO0 PR N-8f5-Assets: Cash-non-imerest bearing
Saings & Temparay nvastments Banis 000 Pt V-BIS-ASEENE Swgstemp cash Invatmis
Inveniony Oilrer Cument Asset 000 PTV-B0S-ABSElE IMWENLONES f0r 53k oF Lse
Accurnulated Depreciatian Flxed Assst Lo -Assets Accumulabed depr
Equipment Flxed Assst Lo -Assete Landtidges and sguipment
Veniles Flxed Assst oo t rS-Assets: Land/bldgs and squipment
MarigageMole Payable Long Term Liatillty 000 PtIV-E/S-Liabes: Marbgagemotaibonds pay.
Curenis Funds Equity 000 PR VMt assets'Fund Salances: Caphial slockrust princlpa
opsning 53l Equity Equiy 000 =Unassigned=
Rzlzined Eamings Equiy =Unassigned=
Anaption Fees Income Pt Wll-income: (4FFrogram s2rice rev
Contribulons-Cash Income =Unassigned=
Conviputons-CashiDirect Public..  Income B HConirnbs: Cirect pubile supgort
Convipulons-Cashindrect Fubll..  Income Bt FConiribs: Indirect pubilc support
ContribuSons-Moncasn Income Pt HConinbs: Dirsct pubils supgort
Gross Amount-Sale of Assels Income Bt Hther Rev: Saleg of asssls-not Inventory
Gross Sales-nventony Income Pt HOther Rev: Gross 5akes of Inventory
Irezrest Incame Income Bt Will-Income: (gj-interest-savings
Membership Cuss Income Bt Wll-income: (2-Membership duss
Mewslether Saes Income Bt Wll-income: (2FFrogram sendos rav.
Spac. Eventslact -Contributions Income Bt Hther Rev: Conlrbutizns-speclal events
Spacial EventsiAcivilizs-Gross Income Pt Homer Rev: Gross recsipts-special events

Cost o Asg2ts S0k [Not Inw.}
Irwentory Cost Of Goods Soid
Spacial Eventsiscviies-Exp

Artvartising

Bank Changss

EBoandng
ConferencesConventionsiesing
Dpraciation

Dag Anquistion Fees

Diog Food

Diog Relaled Supples
Darations-Cash
Danations-oncash

Dues To GPA Mationa
Equpment RertalMalntznance
Graynouna Transportason
InsLirance-Liabiiey
Irsuranceiehiclz & Traliar
Kennel Expense

Legal Feas

Mscelianeous
Mscellaneous:B-2rogram Sanvicss
Mscallaneous:C-Management &
Cffice Supplias

Cost of Goods Sold
Cost of Goods Sold
Cost of Goods Sold
Enpens2
Enpens2
Expens2
Expensa
Expensa
Expense
Expensa
Expensa
Enpens2
Enpens2
Expens2
Expensa
Expensa
Expense
Expense
Enpens2
Expens2
Expensa
Expensa
Expense
Expensa
Expensa
Enpens2

P Homer Rev: Coels OF 53l26 of aesels
Pt Hother Rew: Cost of sales of Inventony
Pt HOother Rew: Direl expensec-cpecial events

Pragram Sves: Other Sxpenses
Program Sves: Other sxpenses
Ft I-ColjC HigmbGen: Other expenses

Bt IHCol(S -Pragram Sves: Other expenses

Bt IIHCol(S -Fragram Sves: Conferencaiconvantionsimigs
B1 IHCoi(B)-Pragram Sves: Depracialion

Pt IHCH(S -Pragram Sves: Oiher sxpensss

Bt IHCol(S -Pragram Sves Other sxpensss

Bt II-ColB FProgram Swes: Supplles

Bt II-ColB FFrogram Sves: @rantsialiocations-cash

Bt II-Col(B-Frogram Sves: Grants/alocations-nonzash
Pt Heymis to AMiates, Ln 162 Pym? o afMilabes

Pt II-Col(B)-Program Swes: Equip rantmalntenance
Pragram Sves Other sxpensss

Pragram Sves Other expensss
Pragram Sves: Other expenses
Pt II-ColfC HigmbiGen: Legal Tees
=Lnassigned=

Ft I-Col[C HMgMEGEn: Olher expenses
Ft II-Col[CHMgmtGen: Other expenzes

Pags 1
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GPA National COA

Account

Greyhound Pet-Chart of Accounts

Account Listing
September 3, 2008

Type

Balance Total

Tax Ling

Postage and Shipping
Frinting and Publications
SUDECTIpIONE
Telzphone

G
azrinary Senices

Expense
Expense
Expenss
Expense
Expense
Expenss

Pt II-Coi{B)-Program Sves: Fostage and shigping
Ft II<Coi{B-Frogram Sves: Frinting and publcations
Ft I-Col{S-Program Sves: Other Sxpenges

Pt 1ol B)-Frogram Sves: none

P4 Il-Col(B)-Frogram Sves: Travel

Ft I-Col{S-Program Sves: Other sxpenses
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Revised GPA COA

GPA Local Chapter

Account Listing
September 3, 2008

Account Type Tax Lina
Local Bank Acct#1 Bani Pt V-8/5-Asses: Cash-nondrieres bearng
Zavings & Temporay Investments  Bank Fi. IV-5/3-As5els: SvgslEmp cash Invelmis
mveniory Other Cument Asset Pt 1V-5/5-A5s8tE: Inventories for s or use
Undzposlted Funds Ofher Cument Asset <Unassigned-
Accumulabed Dapreclation Fleed Asset Fi W-375-Asssls: Accumulatsd depr
Equipment Flred Asset Pt 1V-5/5-A5s2t5: Lanoiokigs and aquipment
Vanldes Fied Assal Pt 1/-8/5-Aszats: Lanoibkdgs and equipment
Sakes Tax Payank Otrer Current Liatiity <Unassignad-
MMorigage™ote Payable Long Term Liaglily Pt V-8/5-Lizbs: Mortgageolebonds pay.
Curranis Funds Equiy Ft 'v-pet asselsFund Ealances: Capial siock/Irust principal
Cpening Bal Equity Equry <Unassignad-
Retained Eamings Equry <Unassigned-
FT 1 Income Income: <Unassigned-
FT | Income:Contributions-Casn Income: <Unassinad-
FT I Income:Contributions-Cash: Income: Pt -Corirbe: Direct public suppart
FT I Income:Contributions-Cash: Income: Fi -Cortrbe: Indlrzct publle sappon
FT 1 Income: Contributions-Kane. Income: Pt -Cortribe: Direct punlic suppart
FT I Income:Gross Amount-Sale .. Income: Fit I-0lher Rev: Sakes of assis-not inventory
FT 1 Income:Gross Saes-Imnveniory  Income: Pt I-0iner Rev: Gross sales of Inventory
FTIIncomesSpec. Evensdct-C . Income Pt I-Ciner Ry Conbutions-gpacial avents
FT 1 IncomesZpacial EventslAct..  Income: Ft -0lher Rev. Gross recelpie-special evenls
Pt VIl income Inzame <Unassigned-
Fi VIl IncomesAdoption Fees Income: \-Program senvice rev.
P VIl Income:Inienas: Income Income: rREreEt-Eavngs
PVl Incame Kembarship Cuss Income: tiembarship dues
PVl Income: Newsletler Sales Income: (& -Program sendee rav.
Costof Azgets 3010 (Mot Inv.) Cost of Goods Sold Pt -Cther Rev: Cosls of s3ies Of asssls
méantory Cost Of Goods Sold Cost of Goods Soid Pt I-Othar Rew: Cost of sales of Inventary
Speclal EvertsAcivitize-Exp. Cost of Goods Sold P I-Ciivar Rey: Direct experses-speclal events
Dues To GRA NaZonal Expenss Pt l-Pyrits io Afilates, Ln 162 PymE w0 aMllates
Pt 1- Expenss Expense <Unassignecs
FtlIE - Frog Expense Expense <Unassignad-
Ft 1B - Frog Expenza:aoophon £..  Expenss Fti- -Program Swos Ciner expenzes
FtlE - Frog SxpenseiAgvertisng  Expense Fti- -Program Swos: Oiner expenses
Ft I - Frog Sxpenze-Boaruing Expense Fti- -2rogram SvoE: Oiner expenses
Ft 1B - Frog Expense:Confarenc..  EXpenss Fti- -2rogram Sves Confersnoaiconventiansmigs
FtlIE - Frog Siperse-Depreciaion  Expense Fti- -Program Sves: Depractation
Ft 1B - Prog Expense:Dog Acqul..  Expenss Fti- -2rogram Swos Oiner expenzes
Ft I - Frag EsperzeDog Food Expense Fti- -Projram Swos e expenses
Ft I - Frog Sxpense:Dog Relal. Expense Ft FProgram Sves: Supplies
Ft I - Prog Expenze:Danations-..  EXpenss Ft (5}-Pragram Sves: Grants/alocations-casn
P11 - Frog Expense:Danaions-..  Expense PLIE FPIOJram Sucs: Grants/alocations-noncasn
FtlE - Frog Sxpense:Equpment..  Expense Fti- -Program Sves: Eguip rentmaintenance
Pt - Frog Eipense-Greynound...  Expense Fti- -Srogram Swos e expenses
F1 1B - Frog Expenseinsuranc: Expense FLi- -Program Swos: e expenses
Ft 1B - Frog Experzekznngl E Elpenss Fti- -2rogram SwoE Ciner expenzes
P11 - Prog Expense:Misc-Progr..  Expense PtI-Col[B}-Program Svos: Oiner espanzes
FlE - Frog Sipense:Miscelane..  Expense <Unassignad-
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Revised GPA COA

IZIPM
03/030s

account

GPA Local Chapter

Account Listing
September 3, 2008

Type

Tax Lina

Ft I - Frog Expersetoslage

F2 IIE - Frog Expense:Frining an..
B IIE - Prog Expense Subscrpil...

2 IIE - Frog Expense Telephons
F1 IIE - Prog Sxpanse-Travel

Pt IIE - Frag Sxpensevstennary ...

FAIC - MgritiGen Expense

FAIC - MOrTiGen EXpense Aci...
PAIC - MgnTiGen Expence:Bank ..
FAIIC - MgmtiGen Expanseingur...
FIIC - MgMLGEn ExpenseLegal...

FAIIC - MombiGen Expanse Misc-
FRIC - MgmbiGan Expanse:Ciic.

Expense
Expense
Enxpens2
Expense
Expense
Enxpens2
Expense
Enxpens2
Expense
Expense
Enxpens2
Expense
Expense

-Program Sves: Pestage and shigping
-Program Swes: Priniing and pubiications
-2rogram SvoE: Oiner expenses
-Program Swves: Telephone

-Program Sves: Trave

[El-Program Svos: Oiner expenses

gnac-

Arcounting fees
Ciner expanses
Ciner expenses
Legal fzes

Ciner expanses
Ciner expenses
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